Resume
Bhavana Prashant Vyas
Address: BEML Layout, Whitefield


(  +91-9827083638




Bangalore-560066

(  bhavana.chourey89@gmail.com
  

OBJECTIVE                                                                                                                                               ​
To become technically perfect in an organization that offers opportunities to unleash potentials, increase ideas and knowledge.
ACADMIC RECORD                                                                                                                                          ​

	Exam
	Board
	Year of completion
	CGPA/Percentage

	M.B.A
	Punjab Technical University
	2013
	64%

	B.COM
	DAVV
	2008
	65%

	H.S.C
	State Board
	2005
	67%

	S.S.C
	State Board
	2003
	52%


TECHNICAL SKILLS                                                                                                                                        ​ 

 Tally 7.2, 9.0, ERP & Flash: 
· Bills Payable & Bills Receivable
· Budgeting
· Different Data Entries of Variant Vouchers
· Drafting
· Invoicing &  Billing
· Inward & Outward Records 

· Knowledge of Bank Reconciliation
· Letter of LC [Letter of Credit]
· Purchase Order, Sales Order & Invoicing
· Knowledge of TDS

Knowledge of MS Office
EXPERIENCE                                                                                                                                      

Paper Trade links Pvt. Ltd 


  

01Year & 04 Months (June 2014-Oct2015) 

Designation:
As an Account Assistant
Activities:

Sales, Purchases Order & Invoicing, Drafting, Emailing, MIS &Accounting Work
Description:
During this period, I learned and How to make maintain Stock ,Sales and Purchases Order ,Invoicing, Re-order Level, Bills Payable & Receivable, Bank Reconciliation ,latter Of Credits Drafting. Day Book Records Maintain And  MIS by MS Excel & Flash ,Conversions, Godown Stock inward & Outward From Depot and Direct.

Platform:
Flash Software

Shree Gopal Enterprises C&F (Dollar Company)


   06 Months (Jan-June 2014)
Designation:
As an Account Assistant
Activities:

Sales, Purchases Order & Invoicing,  
Description:
During this period, I learned and How to make Invoicing, Bills Payable & Receivable, Bank Reconciliation, Drafting. Day Book Records maintain and MIS by  MS Excel

Platform:
Accounting Software

Manoj Traders







   06 Months (June –Dec 2013)
Designation:
As an Account Assistant

Activities:

Sales, Purchases Invoicing, Ordering Journal Vouchers
Description:
During this period, I learned and How to maintain stock, make Invoicing, Bills    Payable & Receivable, Bank Reconciliation, Drafting.  
Platform:
Tally 7.2 & 9.0.

PERSONAL DETAILS                                                                                                                                   

· Name



Bhavana Prashant Vyas

· Husband’s Name


Mr.Prashant B Vyas

· Date of Birth


June30,1989

· Hobbies



Playing Chess, Net Surfing

· Gender 



Female
· Marital Status


Married

· Nationality 


Indian

I hereby declare that the above-mentioned information is genuine to the best of my knowledge.

Place: Bangalore





BHAVANA PRASHANT VYAS
