	MAHANAND HALDHAR

	
	( 9654720287 (  omhaldhar@gmail.com

	Career Objective
	To work in a competitive and growth oriented environment where my practical expertise leads me towards professional and personal growth. 

	Academic Qualifications
	Degree/Certificate
Board/University/Place
Percentage/Division
BCA
IGNOU New Delhi
60%
GNIIT
NIIT New Delhi
75%
12th
N.I.O.S New Delhi
52%
10th
C.B.S.E New Delhi
54%


	Work Experience

	Current Company Details:-
MIS/HR executive at Spar Solutions Merchandising Pvt.Ltd from Mar-2020 to 15-Jun-2020
Job Responsibilities:-

· Acti Heart products sale report

· New joining Process and Attendance marking in system

· ESI and PF information provide to employee

· Making Reports using Advance excel

· Generate Report in Spar tool on online web base system

· Generate and mapping employee in Spar tool on online web base system.

· Report fetching and tracking from online Spar tool on online web base system.

Previous Company Details:-

System Support/MIS/Operation at VulcanXpress Pvt. Ltd from Oct-2017 to Apr-2018.
Job Responsibilities:-
· PAN India FE(emp.) details creation in OLP system. (Unicommerce CRM, Google Sheet, Google Form)
· East/South LMD/Branch Stock Reconciliation system stock vs physical stock
· Shipments Updating in OLP system.
· Using Advance excel, macros and SQL quires
· Using HADDOP Software to fetching data from server.
· Making Reports 1. Excess shipments 2. LMD/Branch performance 3. Daily shipments Load summary & etc.
Previous Company Details:-
MIS Executive in HR Department at Zomato Pvt Ltd from July-2016 to June-2017. Zomato is an online food delivery service. 
Job Responsibilities:-
· Maintain employee data on HR portal ( Orange hrm )
· Maintain payroll Data of employee
· Sharing Data to other department Finance, Sales and etc.
· HR portal maintains
· Prepare experience letter of employee and process their exit formalities 
· Prepare reports on Google Sheet and Generate Google Form Etc.  
Previous Company Details:-
MIS Executive in Logistic at B9 Beverages Pvt Ltd from Dec-2015 to June-2016. BIRA91 is an Indian Beer production company in New Delhi. 
Job Responsibilities:-
· Generate POS/Draft Equipment Stock MIS report on daily basis 
· Coordinate with PAN India Warehouse for dispatch and Inward material from warehouse.
· Generate Dispatch and Delivery MIS report on daily basis of the material which outward from warehouse
· Prepare Vendors Bills Summary and Monitoring pending bills and inform to internal department.
Previous Company Details:-
MIS Executive & Key Account Officer at RED EXPRESS from Mar-2014 to Aug-2015. R.E.D Express provides Domestic Door-to-Door express Parcel & Freight Services. 
Job Responsibilities:-
Serve as one-point contact for key accounts assigned. Responsibilities to include -
· Responsible for MIS for Customer accounts assigned.
· Shipment tracking update - pickup and delivery.
· Monitoring and action process for e-commerce shipments - client specific.
· Vendor management/ vendor details update into system.
· Co-ordinate with operations for closure of outbound shipments- Delhi Region within TAT.
MIS Report
· RTO/RTV shipments data maintain on regular basis.
· Cleaning and uploading data in CRM on date and priority basis
· Removing duplicate numbers from Data through MS Access and Excel (Tools and formula).
· Updating Data Tracker and MIS Dashboard on daily and weekly basis.
· Handling multiple reports, working with formulae, pivot tables & pivot charts, and various other excel sheet components for accurate data.
· Sending MIS Reports to Our HODs Like (Finance Department, Sales Department, Customer Care & Operation Department etc.)
Previous Company Details:-
MIS Executive at Xerion Retail Private Limited from Jan-2011 to Mar-2014 on pay roll of IKYA human Capital Solution Pvt. Ltd. Xerion Retail Private Limited operates Jabong.com, an online fashion and lifestyle retail store for men, women, and kids.
Job Responsibilities:-
· Reports Escalation Manager - North India; Lead team of 10 members (Outbound & reverse Logistics) to meet set goals by organization
· Handle Query / Complaint of Logistics CRM / E-Mail support team.
· Co-ordinate different departments (In house carrier, Courier Company, Finance, Warehouse, Order Processing, Order / Process Fulfillment team etc.) as per requirement
· Monitoring daily dispatch shipments from warehouse & solving problems which occur during dispatch.
· Prepare Complaint analysis report Courier Company wise on weekly basis.
· Tracking & follow ups from different courier company.

	Skills/Hobbies
	· Hard working 
· Self-motivated and Keen to learn new thinks

· Listening musing, watching cricket, reading books & etc

	Technical Skills
	Database
SQL, Access, Excel
Operating System
Windows OS-7,OS-8,Unix OS
Application
MS-Office, Google Sheet, Google Drive, Gmail , Outlook & etc.
1.EXCEL
Advance Formulas
V-lookUp, H-lookUP, Chart ,Pivot, Countif, Sumif, H-lookup, V-lookup, lookup, Pivot Table & PivotTable Chart, Bar Chart, Pie Charts, Macro, Forms, data validation & Scenarios, Making Excel Automation & etc
VB Macros , Excel Automation & etc.
2.Power  Point 
PPT, Slid Show Animation short film for meting presentation & etc.
3. Mails Applications
1. Gmail
2. Outlook
3. Mozilla Thunderbird & etc.
Software Application
             Html, Xml, Css, C,C++ & C# language 
Typing speed

            35-40 wpm


	Personal Information
	Father’s Name
Sh. Krishna Pado Haldhar
Mother’s Name
Smt. Champa Haldhar
Date of Birth
27th April, 1986
Religion
Hindu
Language Known
Hindi, English & Banglas
Nationality         
Indian
Gender
Male
Marital Status
Unmarried
Permanent Res
L- I 10/ 512 Sangam Vihar N.D. -110062
Contact No
+91-9910179716


	Declaration
	I hereby declare that the above mentioned details are true to the best of my knowledge.   
                                                                                                               Mahanand Haldhar
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