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Address: 1101, Disha Residency, Near Earth View Enclave, 12Th Khetwadi back road, Girgaon. Mumbai 400004.

Mobile: 9029259458, 9867786019
E-Mail: soni61289@yahoo.com
Date of Birth: 06th Dec 1989.


	Career Objective


Seeking a responsible career where my abilities can be highly utilized in a growth oriented and professional environment.

	Educational Background


	Degree
	Institution/Board
	Year 
	Percentage

	M.com (Accountancy)
	University of Mumbai- IDOL
	2015
	61.62%

	MBA (Finance)
	Alkesh Dinesh Mody Institute of Management Studies, 
	2014
	70.92%

	B.com
	K.P.B.Hinduja College of Commerce- Mumbai University
	2010
	72.35%

	HSC
	Malini Kishor Sanghvi College- Maharashtra State Board
	2007
	60.33%

	SSC
	R.C.Patel.High School- Maharashtra State Board
	2005
	57.67%


	Work Experience


1) Messe Frankfurt India Trade Fairs India Pvt Ltd. (Jul 2019- Till Date) – Senior Executive
· Completes payments and controls expenses by processing, verifying, and reconciling invoices.

· Reconciliation of Delhi and Mumbai books accounts

· Recording correct entries with respect to cost centres by analysing invoice/expense reports
· Payment to vendors by monitoring discounts, scheduling and preparing payments, and resolving purchase order, contract, invoice, or payment discrepancies and documentation.

· Issues stop-payments or purchase order amendments.

· Payments to employees for reimbursements and monitoring advances simultaneously.
· Maintaining ledgers by verifying and posting of correct accounting entries.

· Verifies vendor accounts by reconciling monthly statements and related transactions.

· Timely approving petty cash, recording entries for the same and verifying documentation.

· Cash Handling: Maintaining record of Cash in Tally and excel

· Ledger Scrutiny: Periodic ledger scrutiny of all payables and identifying old accounts

· Processing foreign remittance once in month
2) People Interactive (I) Pvt. Ltd. (July 2016 – Jun 2019) – Accounts Executive.

· Preparation of revenue summary on a daily basis for submission to management.

· All Payment Gateway report compilation and matching the same with bank statement/Tally entries;  

· Revenue Booking, Payment gateway reconciliation and ledger settlement of the same

· Keeping track of all payments and expenditures, including purchase orders, invoices, statements, etc.

· Verifying and preparing vendor reconciliation on monthly basis. Monitoring Bank Reconciliation and Credit card Reconciliation on a weekly basis.
· Petty cash Booking and ledger Balance reconciliation
· Reviewing employee reimbursement  and verifying expense reports and requests for advances

· Scheduling and Processing Online payment (NEFT, RTGS or Credit card) for Utilities and Other vendor payments including verification of previous as well as statutory dues.
· Preparation of Creditors Ageing report and Provision reports on a monthly basis for MIS.
· Ensuring all the accounting entries related to payments are accurately posted in their respective ledgers with their correct cost centers and TDS deductions.
· Responding to employees and internal queries in a time bound manner.

· Coordinating with the internal as well as statutory auditors.

3) Agritradex Commodities Pvt. Ltd. (Jan 2015 – Apr. 2016) – Finance Executive.
· Optimizing Investments in Excel and Money Control.

· Maintaining Asset Registers and Verifying the same with Accounting Software

· Coordinating with relationship manager for Investment updates.

· Providing Weekly and Monthly report of Investments.

· Handling Correspondence

· Looking into Share price on money control on weekly basis.

4) Jagruti Sales Corporation. ( Jan 2011 – July 2012 ) – Junior Accountant.
· Operate computers programmed with accounting software to record, store, and analyze information.

· Check figures, postings, and documents for correct entry, mathematical accuracy, and proper codes.

· Prepare purchase orders and expense reports.

· Prepare bank deposits by compiling data from cashiers, verifying and balancing receipts, and sending cash, Cheques, or other forms of payment to banks.

· Classify, record, and summarize numerical and financial data to compile and keep financial records

· Receive, record, and bank cash, cheques, and vouchers.

· Calculate and prepare Cheques for utilities, taxes, and other payments.

· Compile statistical, financial, accounting or auditing reports and tables pertaining to such matters as cash receipts, expenditures, accounts payable and receivable, and profits and losses.

· Reconcile records of bank transactions.

· Preparation and analysis of Documentation for Service Tax and TDS.

	Summer Internship


1) State Bank of India –Mid-Corp Branch. (July 2013-Sept 2013)
Project Name:
External Credit Rating V/s Internal Credit Rating.

Description:

Studied Credit rating of bank and compared it with external credit rating agencies.

2) Reliance Securities Ltd. (May 2013- June 2013)
Project Name: 
   Sectorial Analysis & Marketing of Products.

Description:
    Fundamental &Technical analysis of mining sector & marketing products of Reliance Securities
	Skills


	MS Office
	Advanced Excel

	Tally ERP
	Financial Modeling


	Additional Qualification/Certification


· Financial Modeling course - a NSE certification.
· Certificate in Advanced Excel Course = NIIT.
· Certificate of Participation in 2 days workshop of Advanced level on MS Excel


