	RESUME


	Objective: To work in a challenging environment where I can apply my knowledge and to  

                                   Contribute to the growth of organization, which I represent and serve, and to 

                                   Myself, while concurrently upgrading my skills and knowledge.


	NAME
             :  RAJAT DHAR

FATHER’S NAME             :  LATE HRISHIKESH DHAR

CURRENT ADDRESS        :  “ HIYA APPARTMENT” 

                                                     FLAT NO – 1B                                                                                  
                                                     R.K. PALLY NEAR MISSION PALLY
                                                     SONAR PUR, KOLKATA: - 700 150

PERMANENT ADDRESS  : 40, KALIGHAT ROAD KOLKATA – 700 026

    E-mail Address                     : rajatdhar40@gmail.com ,  

                                                      Rajatdhar40@rediffmail.com
   PHONE NO                         : +91 - 9674897243
                                                   + 91 - 9123047707
MARITUAL STATUS
 : MARRAIED

NATIONALITY
               :  INDIAN

RELIGION
                : HINDU

DATE OF BIRTH                 : 03 – 04 - 1974 



	ACADEMIC QUALIFICATION



	Year (Term)
	University
	College/School
	Examination

	1995
	Calcutta University
	South City
	B. Com (Hons.)

	1992
	Higher Secondary (W.B.)
	Mitra Institution
	Class – XII

	1990
	Secondary (W. B.)
	Mitra Institution
	Class – X


	WORK EXPERIENCE


	Name & Address of the Organization           Period Served                                              POST

Ghosh Trading Co.
          Oct. 1994 – Dec-2003           Chief Accountant & Sales Executive 

(ISO 9000 Certified Railway Suppliers)

General Stores and Engineering Co.      Jan 2004 – Sept2009           Chief Accountant & Sales Executive

(ISO 9000 Certified one of the most reputed Railway Suppliers)

Pullman Engineering Co Pvt Ltd            Oct 2009 – 31ST DEC 2010 Sr. Accountant for Excise & VAT  

(ISO 9000 Certified Company one of the International firms for manufacturing of defense & construction item.)

  KEC INTERNATIONAL LTD (RPG GROUP)           
Joining Date: Jan ‘2011 – July’2019 as Commercial Officer then in 2013 I have promoted to Sr. Commercial Officer’.             
PROJECT DETAILS:   
1. 765 KV Transmission Line Jharsuguda to Angul at Odisha 

Client: PGCIL Duration: (Jan’2011 -Mar’2015)
2. 400 KV Transmission Line Nirmal to Jagtiyal at Hyderabad Telangana Client TS Transco Duration (October’2015 to Jan’2017)
3. I was engaged at RO Office Kolkata (from Feb’2017 – Mar’2019)
4. Transmission Line Tower Package TK-01 in SIKKIM Client: EPDS GOVT OF INDIA, GANGTOK, SIKKIM THROUGH PGCIL 
RGM International India Pvt Ltd:                                      Aug’2019 – Till Date 

                                                                                         I am working as Dy. Manager Billing (Project Billing)  


	JOB PROFILE
· CURRENT JOB PROFILE

· I have worked more than 5 years in project site for following work.
· Looking after project Accounts, Finance, costing & commercial of Project site-Project Value Rs.129 crores.


· Examining & evaluating financial systems, management procedures, and internal controls to ensure that records are accurate & controls are adequate to safeguard against fraud / misrepresentations. Administering maintenance of books of accounts, Sub-contractor billing, Plant & Machinery billing, billing of Overheads –like Land lease, Guest houses, vehicles, security, water etc. Passing of vendor Bills
· Monthly closing of site accounts after all provisional entries, stock statement, work in progress etc. 

· 
· Preparation of Various Reconciliation statements, like Labor-Reconciliation-Statement, Material Reconciliation Statement, Debtors reconciliation, sub-contractor Ledger reconciliation, supplier’s reconciliation, Assets reconciliation, stock reconciliation etc. Working with ERP since 2012 and expert in analysis of financial statement related to project site. Authorized signatory of Bank and VAT, Service Tax and other statutory requirement of project site.
· I have completed the 20Km Stringing along with 10 Nos Tower Erection of 132 KV D/C Transmission Line (Sambalpur – Rajganjpur D/C LILO Transmission Line)

· I have completed 6 Nos Foundation along with 8 Nos Tower Erection of 765Kv S/C Angul – Jsg Transmission Line (Line 2 Part – II)
· I have handled two another projects at AP Region as a commercial head from Hyderabad Regional Office along also handled commercial in-charge to the 400KV Quad DC Jagtiyal – Nirmal Transmission Line at Telangana.

· For successful of payment collection and handled the commercial in charge responsibility of Odisha project got a “CHALLANGER AWRAD” from president of KEC International limited.

· For successfully complete the Project 400KV Quad D/C Jagtiyal – Nirmal before competition date I have received “MANYATA AWARD” at 2017
· Now a days I was prepared and supervised the all erection Bills up to collection of payment from PGCIL of TK – 01, TK – 04 And SS – 04 at Sikkim.  
· Appearing before Assessing Officer for Sales Tax and Income Tax Matters
1) I Dealt for final assessment at sales Tax 

2) I do individually E- Filling of Vat & CST return, collection of waybill & “C” Form &Excise return.
· Preparation and Finalization of Accounts of the whole company in Tally – ERP 9 after finished all entries properly.

· Preparation of all excise invoice and return (Mfg + Dealer)

· Preparation of all commercial Invoice.
· Preparation ERP Data

· Preparation MIS

· Consumption Report

· Revenue Return

· Process of supply bill F&I, Retention Bill
· Management of Financial Affairs of the company.

I Dealt for all bank matters
· Management of companies accounts all over India.

I visited almost all head quarter of Railway Office in the whole India along with their all consignee for Tender Submitting, P.O. Procurement ,Material Pass, R/Note Collection, Material Release Bill Pass Cheque Collect and solve the any disputes of technical matter along with Engineer as well as I dealt all these work at all Wagon Builder Office.

I have sound to make Company Registration work at NSIC & SISI and Kolkata Corporation for Trade License.

· Working knowledge of Sales Tax, VAT and Excise. for any matter Like Case, Assessment Audit and hearing etc.
· Maintain Site Accounts (MIS, Cash – Bank Report, Material details, Waybill Maintain etc. and process all type of bill of Supply portion at Transmission Line)
·  Material lift from the stock yard (Visag Steel Plant – Jangalpur (W.B) Bhubaneshwar (Orissa), & SAIL – Dankuni) 


	COMPUTER PROFICIENCY


Acquired proficiency in the following:
· Operating System
:   Windows.

· Windows Application
:  MS Office (Excel, MS. WORD)
· Accounting Package
:  Expert in Tally7.2, Tally 9 & Tally ERP 9.

· Internet
:  Proficient in the use of Internet (Send & Received E – Mail, Downloading, E – Tender / E - Procurement etc.) ERP.
Major Clients dealt with:
· Indian Railway for Tender, bill, Payment Passing and P.O. Procurement 
· Titagarh Wagon Limited. Tender, bill, Payment Passing and P.O. Procurement
· Texmaco Limited. Tender, bill, Payment Passing and P.O. Procurement
· Jessop & Co. Ltd.Tender, bill, Payment Passing and P.O. Procurement
· Braithwaite Company Limited Tender, bill, Payment Passing and P.O. Procurement
· Burn Standard Co. Ltd.Tender, bill, Payment Passing and P.O. Procurement
· And other railway goods manufacturing Co.

· Power Grid Corporation India Ltd 
· AP Transco and TS Transco.

Place: Kolkata                                           




Signature
