RESUME
Rajan Kumar

Chand Nagar, St. no. 1,

Bahadurpur, Hoshiarpur
rajanradhe007gmail.com
Contact no—9780357229, 9041528221
CAREER OBJECTIVE

· To Work in an organization where I am able to contribute the organization‘s growth and profitability with my skills and in turn get an opportunity to gain exposure and expertise that would help me to build a promising and successful career.
	Program/
Degree
	Year
	Institute
	Percentage
Of Marks

(%)
	Board/University

	M.B.A.
	2010
	PICT -Hoshiarpur
	60
	Punjab Technical University

	B.Com
	2005
	D.A.V. College-Hoshiarpur
	45
	Punjab University Chandigarh

	12th 
	2001
	Govt. Sen. Sec. School-Hoshiarpur
	52
	P.S.E.B. Mohali

	10th 
	1999
	S.S.S.Model School-Hoshiarpur
	57
	P.S.E.B. Mohali


	Work Experience
	S.Aery & Co. Chartered Accountants. ( Apr 2006 – May 2008)

· Worked as an Auditor 

· Responsible for the data checking of all parties
· Maintaining all the reports required to compile the data 

Punj Autos ( June 2008 – Jan 2011) :
· Worked as Account Assistant
· Responsible for:
· Providing assistance to our senior
· Maintaining day to day accounting transactions
· Bank reconciliation
· Data Maintaining

Muthoot Finance Ltd. (Feb. 2011-March. 2013):

· Worked as Account Executive.
· Responsible for:
· Gold Appraising & Handling
· Cash Handling
· Fixed Deposits, Money Transfers, Railway & Air Tickets, Insurance etc. 
Ashok Leyland Ltd- T.R. Enterprises( April 2013-May 2014)
· Worked as Account Executive

· Responsible for:
· Maintaining day to day accounting transactions

· Bank reconciliation
· Inventory inspection monthly
· Prepare & checked warranty reports monthly 
· Issuing C’ forms quarterly
Kakkar Complex Steels Pvt. Ltd.( June 2014)

· Worked as Accountant 

· Responsible for:
· Maintaining day to day accounting transactions such as Journal Entries and Purchase Entries, Billing etc.
· Bank reconciliation

· Issuing C’ forms quarterly

· Prepare vat return monthly, quarterly

· Prepare monthly Salary


	Computer Knowledge

	· Tally 9 Erp., 
· Ms Word , Ms Excel , Ms Power Point & Internet Applications


	Hobbies & Interest
	· Cooking 

· Travelling and watching TV

· Listening to music


STRENGTHS
I believe in taking initiative of own. I don’t wait for instruction. However, I take Guidance of Seniors and colleagues, when I need.

PERSONAL INFORMATION


Father’s Name

:

Sh. Santosh Kumar



Marital Status

:

Married


Date of Birth

:

09th/Sept/1982



Hobby


:

Listening to Music



Language

:

Hindi, Punjabi and English
PERSONAL TRAITS
Excellent Communication Skill.
Ability to work effectively, both in a team and independently.
Willingness to learn, to perform & take on Responsibilities and Challenges.
Ability to effectively interact with all age groups.
Hard working and a fast learner with a flair for learning new things.
Place: Hoshiarpur
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