
Iam aqualifiedprofessionalwithgood1yearofexperienceinHR

operationsandattendancemanagement.

EXPERIENCE

JAMMUMOTORS
SEPTEMBER’18–NOVEMBER'19
HRExecutive

 AsoundprofessionalwithgoodholdonHRoperationsand

attendancemanagement.

 Maintainingandupdatingdetailsofemployeesbothinsoft

andFileManagement.

 LiaisingwithBankforactivationofSalaryAccountsforthe

newjoiners.

 ManagingtheHRoperationsandhaveahandson

experienceinLeave&AttendanceManagementacross

region,Induction,Joiningformalities,Payroll

Compensation.

 Assistinginupdatingmonthlysalaryslipsandother

monetarybenefitfortheemployees.

 HROperationsandMISrecordmanagement.Keepinga

timelyreporttrackondaily,monthlyandquarterlybasis.

AMULINDIA
MAY’15–JUL’15
MarketingIntern

Attendedagood9weeksoftrainingatAmulIndiaonthe

MarketingChannelfollowed.Thoroughstudyofthe

MarketingstrategiesadoptedbyAmulIndiaincludingtheir

distributionandMarketingstrategieswithprimefocuson

competitiveanalysisoverothers.

VAHINIPANDITA
HREXECUTIVE
JAMMUMOTORS

OBJECTIVE
Myaim istoobtainadynamic

andchallengingopportunity

thatcontributestothe

outstandingsuccessand

continuousprocess

improvementofbusiness.

SKILLHIGHLIGHTS

 AttendanceManagement

 PayrollCompensation

 PerformanceManagement

 ProjectManagement

 MISRecordKeeping

VITALS
HouseNo.116AmitNagar,

Muthi,JammuJ&K

T6005985652

Evahini91@gmail.com



EDUCATION

 MBAwithDualSpecializationinMarketingandHR

 BBAfrom JammuUniversitywithprimefocusonMarketing

andHRStrategies

 12thGrade(Commerce)passedfrom JammuBoard


