Neelima negi                                                                                                                                      

Contact no:9654914184
Email id:neelimabulmim@gmail.com
OBJECTIVE 
To work in an environment where I can use my abilities and skills which can be beneficial for the organization.       
EXPERIENCE 
· Currently working As an Sr. Executive in S R Corporate Services (14 March 2016 – Till Date)
Job Profile:- 
· Communicate with Client through phone & email.
· Enroll Their Request Regarding the services that we provided them.
· Coordinate with different departments and act as the customers point of contact to ensure all queries, problems or issues are solved with appropriately.

· Inform to the concerned department and fix appointment with them.
· Point of contact for all enquiries either by telephone or e-mail.
· Collecting and verifying compliance related documentation

·  Pitch to the Client Regarding Our services in different segment which they can rendered from us. 
· Introduce the Services; understand prospects hiring needs, share relevant proposals.

· Maintaining MIS Report of all activities.
ACADEMIC DETAILS
· Completed BBA (CAM) From DAV IM (Full-Time), MDU University. (July 2011--May 14).
· 12TH From CBSE Board S.T Giri Public School, New Delhi in 2011.

· 10th From CBSE Board S.T Giri Public School, New Delhi in 2009.
KEY ACADEMIC PROJECTS
· Summer Internship Project on ‘Perception of Interviewees on Recruitment & Selection’’ at Fortis Escort Heart Institute.

· Undergone a BOPP (BOTTOM OF PYRAMID PROJECT) 15 days training at Jindal saw ltd. (Svayam).
PERSONAL DETAILS
· Date of Birth: 18th Jan, 1993

· Gender         :  Female

· Marital Status: Single
