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Abidon Joshi Nadar
C/O, AG Church,
Subash Nagar, Pokhran Road No-2,
Thane(W), Mumbai - 400601
Mobile: - 9172073354
E-mail: abidon.1994@gmail.com
Career Objective: -
To build a strong relationship with an organization through consistent and self-driven performance towards achievement of its business objectives.
Educational Qualifications: -
· 10th Passed
· Diploma in Hardware and Networking
Strengths: -
· Ability to handle all types of circumstances, to work hard & have a very good persistence level. 
· Good in Excel Automation (Macro)
Qualities: -
· Interpersonal / Communication and Co-ordination.
· Diligent, Hard Working.
· Ability to cope up with new trends and technology, ability to handle pressure.
· Good in MIS.
Computer Knowledge: -
· MS Office
· Windows XP/ 2003/ 7
Work Experience: -
Sundaram Business Services.
From Nov’2012 – 30th June’15 (In I-Pru, and Mahindra First Choice,)
Designation: -  Telecaller


MIS Analyst (Management Information System)
Vantage BPO Services.
From 1st July’15 till 30th Jan '16 Worked as an MIS for Vantage
Designation: - MIS Analyst (Management Information System)
S2S IT Solutions Pvt. Ltd.
From 1st Feb'16 to till 14th Oct’17 Worked as an MIS for S2S IT Solutions
Designation: - MIS Analyst (Management Information System)
Wonderchef Home Appliances
From 16th Oct’17 to till Date Worked as an MIS for Wonderchef Home Appliances
Designation: - MIS Executive (Management Information System) & Sales Support
Job Profile:-
· Maintain daily and monthly reports.
· Interact with Clients related to process queries and requirements. 
· Effectively Co-ordinate with the Team Manager.
· Analysis of Daily, weekly & monthly data pertaining to Quality, Productivity, Escalations.
· Handles Pan India queries related to software, reports & dispatch

· Updating software as per team requirement

· Getting follow-up from warehouse team regarding dispatched orders & gifts

· Co-ordinate with sales & accounts team regarding billing
Job Achievement:- 
· Promoted from Agent to Team Coach within 4 months from the date of joining because of my consistent performance.
· Promoted as a MIS on 2014 in Mahindra First Choice.
Personal Details:-
Date of Birth

: 04st February, 1994

Nationality

: Indian





Languages Known
: English, Hindi and Tamil.

Place of Birth

: Tamil Nadu
Place
: Mumbai
Dated
:
