CURRICULUM VITAL
        Manish Kumar   

      V.p.o-Sadhaura

,     Distt: Yamuna nagar 

      Mobile: +91-9812917269                                                                  
       Email :  mk9812917269@gmail.com                  
OBJECTIVE
To work with leading company and to use my analytical thinking to the best of my ability combined with perseverance, so as to contribute to organization’s growth and goal, as well as to attain my professional goal.

PROFESSIONAL QUALIFICATION: 
·  M.B.A. in Finance from Ganpati Institute of mgt. & Tech. Bilaspur, Yamuna Nagar

ACADEMIC QUALIFICATIONS:           

· Secondary  from HBSE with 60%Marks

· Sr. Secondary from HBSE with 58%Marks

· B.com from KUK with 56%Marks

COMPUTER PROFICIENCY:

· Working knowledge of Windows and Internet & familiar with MS-Word/MS-Excel (soft. Diploma)

· Marg,Busy Tally knowledge,
        PROFESSIONAL EXPERIENCE:  
· 2 year worked as Assistant Accountant in Rubykon Manufacturing  company,kala amb.Himachal Pradesh. 
· Currently Last two Year working as Account executive in Biologics Groups (Pharma Industries),kala amb(H.P)
          SKILLS:

· Reconciled purchase order, invoices and payments.
· Managed pretty cash transaction on daily Basis. 
· Deposit cash and cheque in bank .
· Handel office inventories and made check payment to vendors. 
· Manage spreadsheet, journals, and sale and purchase Ledger. 
· Update bank and make NEFT/RTGS online. 
· Reconciled party statements.

· Bank reconciliation. 
· Input output tax adjustment and prepared GST return data ,
Extra-Curricular Activities:                                                                                

· Played Games at college.

· Active participation in college functions as a participant & volunteer and in other Event.
        PERSONAL INFORMATION:
Father’s Name                        Sh. Surinder Kumar
Marital Status                         Unmarried

Gender                                     Male 

Date of Birth                            27th February, 1992

Language Known                     English & Hindi

Nationality                               Indian                          

Strength                                    Confident, Positive attitude, Hardworking  

Hobbies                                    internet Surfing, Reading Newspaper etc.                           
            
  DECLARATION:

I hereby inform you that all the statement made above are true the best of my knowledge and belief.

   









                                                                                                                                             (Manish Kumar)

