Cinifa Malekar                                                               
Mobile: 8884401278
Cinifa6smile@gmail.com
	
	Academic record

· Bachelor of Commerce: From CSI College of Commerce, Dharwad with 67% - 2009.
· Class X (SSLC):  From ST. JOSEPH HIGH SCHOOL, Dharwad with 47% - 2004.
· Class XII (PUC): From ST. JOSEPH PUC College Dharwad with 67% - 2006.
Objective

Experienced, detailed- oriented accountant seeks a position with origination which will allow utilization of my problem solving skills and development of analytical, as well as an advanced understanding of accounting software.
Professional  Experience

Total of 8 years’ 3 month experience in to General Ledger Accounting.
1. Accenture Service Pvt Ltd from Jun 2015 to May 2018.

Job Profile:

Designation: Subject Matter Expert

Client           : British Gas Trinidad &Tobago  (Well Accounting) using  SAP application
Role & Responsibilities:

· Forecasting  the costs on projects(wells)
· Maintaining cost center tracker.
· Cost allocation based on their time sheets of the well accountant.
· Updating the Vessel report and the Log on a daily basis.
· Auditing on coding details before an invoice is processed.
· Month end Accruals posting related to Internal Order and Work Breakdown Structure.
· Month end Journal posting on the basis of the Vessel report.
· Reconciliations of different wells.
Training

Reverse knowledge transfer of Well Accounting activities to Shell Corporation.
2. Capgemini Ltd Pvt since 12th Sep 2013 to 07th April 2015.

Job Profile:

Designation:                 Senior F&A Executive 

Client           : India, Srilanka and Philippines Country(General Ledger) using SAP application
Role & Responsibilities:  

 1.   Master Data Maintains

  Updating foreign rates and FX validation in SAP tool on a Daily, Monthly, Quarterly and Annually basis.

 2. Banking
· Uploading the Bank Statement.

· Analysation of clearing entries based on the basis statements uploaded.

· Preparing the recons by the help of SAP (YFI24).

· Passing bank charges entries, fund transfer, forex revaluation  journals. 
· Identifying  of import payment and passing  journals.

· Bank commission journals.
  3. Accounting:

· Preparing and posting accruals and prepayment entries
· Preparing intercompany journal.

· Month end activities
4. Reconciliations

· GL and Sub GL reconciliations.

· Bank GL reconciliations.

· Analyzations of Open items and reason for it. 
5. TBR Review

  Was part of Trial Balance Review meeting where we explain the reason for the each and every GL accounts why it is pending and what entry is lying in it and when it will get cleared.
Transitions:

 1.On part of Unilever project had been to Philippines (Manila) for lift  and shift  of the  activities. 
2. Knowledge Transferred of all the activities to Capgemini Salem (Chennai) Team and managing the Team.
3. IBM Daksh Pvt Ltd 16th Feb 2010- 16th Sep  2013

Job Profile:

Designation:               F&A Executive 

Client           : Unilever  UK Country(General Ledger) using SAP application
Role & Responsibilities:  

1.  Routine Accounting

· Accounting for various plants of Unilever across UK:

·  Preparing and posting the journal entries and move timely to GL suspense account. 

· Preparing and posting other journals on request.

· Preparing and posting accruals and pre-payment journals. 

· Balance sheet account reconciliations

2. Intrastat /Tax Reporting 

· Intra Europe Trading Statistics (or “Intrastat”) activities between Member States of the European Union  

· Pulling weekly report on movement of goods.

· Analyzing the report for taxing purpose.

IT SKILLS

· SAP, TRINTECH, MS Office, Tally 7.2, MS Excel.
Personal Data:

Date of Birth  :  June 1st 1988

Gender           : Female

Nationality     : Indian

Marital Status: Married

Passport       :J1408520 

Mobile(India): 8884401278                
Permanent Address:

 Address: #17,5th cross, munniswamyappa layout, banjara layout, kalkeri hormavu main road, Bangalore -560043, India.

Thank you in advance for your time and consideration.
 Cinifa Malekar
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