Y. NAVAS ALI

SENIOR ANALYST
About Me
To seek a challenging position in a progressive environment that uses my technical & analytical skills and provides ample opportunity for growth in terms of both knowledge and skills.
Professional Summary
z
Above 13+ years’ experience in Prepress and MS-Office.

z
Expert in MS-Office, Premedia, AD template creation as per the client specifications.

z
Well experience in Print publishing advanced computers skills in Adobe CC, Prepress tools, Typesetting and MS-Office on both Mac & Windows.
SKILL SUMMARY
z
Analyses and choose suitable Graphics based on the concept.

z
Exceptionally well-organized strong work ethics and willingness to work hard to achieve employer objectives. 

z
Creating team and individual reports using MS-Excel updating WIP, Monthly, Weekly and Daily reports and also create PPT Presentation as per management requirement.

z
Proven abilities to quickly learn and apply new techniques.

z
Problem solving skills and ability to multitask, to achieve business & departmental objectives. 

z
Improved the quality a lowered the production costs and creating monthly invoice reports.

z
Taking over team leadership and keeping the project on track.
Academic Education

z
Master of Commerce (M.Com)

z
Bachelor of Business Administration (BBA)

z
Diploma in Adobe Publishing

z
Diploma in Software Commercial Applications

z
Department of Technical Education (Typewriting English - Senior Grade)

Work Experience

senior analyst (from February 2015 to till date)
HCL Technologies LTD, Chennai.

· Job analysis and assign to the operator, Daily report and Monthly report maintaining regularly 

· Periodical skill set analysis done to improve team’s performance and fulfil the training needs

· Resource, Job and staff planning to maximize team and departmental efficiency
· Frequently received training on new processes; versatile & quick to learn new tasks/skills

· Work closely with MIS, Quality, Project Management and Outsource Team 

· Conduct regular team meetings to address the weaknesses and counselled errant members

· Analyze and improve team’s quality to highest work benchmarks

· Investigate on Service Report and generate the required reports for the management to revert to the client

project coordinator (from July 2004 to June 2013)
RR Donnelley india outsource pvt Ltd, Chennai.

· 
Assign jobs to operators by analyzing the complexity of the jobs & based on their skill set

· 
Quality checking for Quark & InDesign documents, Chinese characters, graphics, charts, logos, maps, images and proof reading for English languages
· 
My leadership skills were very useful in effectively motivating people to move up in the ladder

· 
Proven ability to take initiatives to achieve company’s objectives

· 
Resource and staff planning to maximize team and departmental efficiency
SOFTWARE SKILLS 
MS-Word, Excel, PowerPoint, Adobe InDesign, Adobe Photoshop, Adobe Illustrator, Adobe Acrobat, HTML 5, CSS3

ACHIEVEMENT & AWARDS 
z Best Performer for the Quarter for many quarters and the recent one in JAS 2019 Quarter.

z Excellent Service and Quality for the year 2009 in RRD

z Best Performer of the Month 3 times during my tenure in RRD
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