resume
RAUSHAN JHA
H. no-487/1, Bheemgadh Kheri, Part-II
Sector-05, New Railway Road

Gurgaon, Haryana-122001

Mobile No.:- +91- 7030494801,8595876021

CAREER OBJECTIVE:-

A suitable position that will provide me the opportunity to utilize my skills and learn new concept so that I can contribute to the growth of the company and enhance my knowledge as well.
ACADEMIC QUALICATION:-

· 10th  passed from BSEB Bihar 2008
· 12th passed from BSEB Bihar 2010
WORK EXPERIENCE:-
· Work started as a quality Checker in Cosco India Ltd from June 2015 to October 2016 

· Working as a store operator in Numero Uno Clothing Ltd in Nov-2016 to March-2018
· Current working in Terra Realcon Pvt Ltd (Terra Group of Companies) as a Back office Executive. From Apr-2018 to till date
WORK RESPONSIBILITIES:-
· Support to Back Office Operation Team

· Customer Support

· Day to day Data entries in Pinga Software

· Demand generation to Customer

· Receipt generation to Customer

· Filling work

· documentation

· Follow up to Customer
PROFESSIONAL QUALIFICATION:-
· Comfortable to work in Windows (Windows 7, Windows 8, Windows10 etc.)

· Good Knowledge of Internet.

· Good Knowledge of Pinga Solutions Software

· Basic Know of Tally Software
PERSONAL DETAILS:-
Father’s Name 
-
Shri Lakshmi Kant Jha
Date of Birth 
-
1st January 1993
Marital Status
-
Unmarried
Religion

-
Hindu
Nationality

-
Indian 
Language Known -
Hindi 
Date:-
Place: Gurgaon
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