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              SUDIPTA SARKAR
	Contact Information

Mobile : 9830493530
[image: image1.jpg]



Email :

sudipta68@yahoo.com
sudiptabapi@gmail.com
Present Address:

Vinayak Villa Flat no 3B,3rd  Floor, 1B/1E/2, Umakanta Sen Lane, Kolkata-700030.

Permanent Address:

Vinayak Villa Flat no 3B,3rd  Floor, 1B/1E/2, Umakanta Sen Lane, Kolkata-700030.

                         
	Career Objective

Wish to work in assignment and ready to work individually as well as in groups to achieve organizational goals.
1. Working Experience. 
· Working in M/S. WARNER DEALER PRIVATE LIMITED (A Group Company of The Naihati Jute Mills Private Ltd ) as an Accountant since 5th March 2018.
Responsibilities:
· Bank Reconciliation Statement
· Parties’ Invoice cheking
· Finalisation of Group Company Accounts.

· Calculation of GST & submission of return
· Calculation of TDS & Income Tax & submission of TDS return (Quarterly)
· Computation of Advance Tax (Quarterly)

· Payment of ESI, PF, P Tax & submission of return
· M I S  - Reporting to Accounts Manager. 
2. Working Experience. 

· Working in M/S. METALOGIC SYSTEMS PRIVATE LTD as a Sr Accounts Executive (Kolkata) from 

19th August 2013 to 28th February 2018.
Responsibilities:
· Bank Reconciliation Statement
· Parties’ Invoice Preparation
· Periodical accounts reconciliations.

· Assist Seniors for Finalisation of Accounts
· Calculation of GST & submission of return

· Calculation of TDS & Income Tax & submission of TDS return

· Payment of ESI, PF, P Tax & submission of return

· M I S  - Reporting to Accounts Manager. 
· Preparation of Payroll

· Preparation of Invoice

· 

	Personal Profile:

Father Name       :  Mr. Amal                      

                             Kanti Sarkar    

Date of Birth       :  23-11-1968
Sex                      :  Male

Nationality          :  Indian

Marital Status      :  Married
Language             : English, Hindi

                              Bengali.

Hobbies               :  Playing,              Surfing  Internet, Listening music.


	3. Working Experience.
· Worked in M/S.GREEN CONCRETEX GLOBAL LTD as a Sr Accountant (Kolkata) from 13th July 2011 to 17th August 2013 
Responsibilities:
· Day to day Accounts (Computerized – Tally & ERP).
      Handling different reports.
· Co-ordination with sites and HO for timely party payments.
· M I S  - Reporting to DGM (Finance).
· Bank Reconciliation Statement.

· Periodic reconciliation of Party Statements 

· Other responsibilities assigned from time to time.

· Maintaining LC register

 4. Working Experience.
· Worked in M/S.MFAR CONSTURCTIONS PRIVATE LIMITED having many construction sites at Kolkata as a Sr Accountant since 02/11/2005 to 09/07/2011.
Responsibilities:
· Day to day Accounts (Computerized – Tally & ERP)
· Co-ordination with sites and HO for timely party payments. 
· M I S – Reporting to DGM (Finance). 
· Bank Reconciliation Statements.
· Periodic reconciliation of Party Statements
· Other responsibilities assigned form time to time
· Maintaining LC register
5. Working Experience.
· Worked in M/S. UNIT CONSTRUCTION COMPANY PVT. LTD.  as a Sr Accounts Assistant cum Computer Operator from 05/06/2003 to 31/10/2005.
Responsibilities:
· Cash Handling
· Day to day A/cs (Computerized – Tally) 
· Sending all monthly statrement to HO 
· Bank Reconciliation.



	Others :

Current CTC : Rs.3,00,000/- p.a  

Expected CTC : Rs.3,60,000.00 p.a 

	6. Working Experience.
· Worked in M/S. DPR CONSULTANTS PVT LTD  as a Sr Assistant-cum-Computer Operator from 01/06/1998 to 03/06/2003.
Responsibilities:
· Data Entry of Vouchers and other documents.
· Compilation of Accounts of Client Companies. 
· Finalisation of Accounts of Client Companies. 
· Bank Reconciliation.
Professional Qualification:

·  “Diploma in Financial Accounting and End User    

 Computing” from First Computers. 

Details of Computer & other knowledge:

· Operating System – DOS, Windows

· Soft ware Packages – MS-Word, MS-Excel, Fox-Pro, Tally,             

      Accord, Ex-Next Generation, ERP                                                                                    

· Internet – E- mail, Chatting, Browsing.

Academic Credentials: 

Year           Qualification       Board/University    %of marks obtained  

1993        B.Com(Hons.)          Calcutta University         43.3 %               

1987              H.S.                    W.B.B.H.S.E                     51.6%              

1985        Madhyamik             W.B.B.S.E                         60%     


………………................................                                                                        …………………………………………

             Date                                                                                                           Signature                        

