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Career Objective:
                          I hope to work for an organisation where I seek to apply my knowledge of the financial sector along with my experience for further growth of a company. To work in a challenging position that would enhance my present skills and provide me with an opportunity towards achieving the objectives of the organization.
Career Summary:
1. September 2011 to till Date
:   Working as an ACCOUNTS PAYABLE Senior Analyst Process in 




     Flextronics Tech (I) Pvt Ltd., Kandanchavadi, at Chennai. 

Process Knowledge about Accounts Payable End-to-End: - 

A. Vendor Maintenance:

· Addition/Modification of Supplier’s list

· Block/Unblock of Supplier’s list


B. Scanning:

· Web Scanning (VIM/EDI)

· Hard Copies through post


C. Invoice Processing:

· PO (VIM/EDI)

· NON-PO

· Freight

· Credit/Debit Memos


D. Resolution/Queries Management:
· Clearing of Challenge Invoices (Blocked)

· Supplier’s E-Mails/Queries


E. Payment Process:

· Payment Selection

· Cash Transfer Request

· Compose & Finalize Payment

· Uploading to Bank

· Issue of Remittance Advice


F. Payables Management:

· Forecasting & Managing Payments

· Negative GRNI, Pre-Payments and Debit Balances

· Supplier Reconciliation

· Open Aging Analysis

· Manage AP Reserve Account

· Contra GL Recon & AP vs. GL Recons


G. Reporting:

· AP Trade Report

· Weekly Tracker for Challenge & Missing Invoices

· Monthly AP Metrics

· Balance Score Card


H. Quality Assurance:

· Accuracy Review

· Error Analysis

· CAPA (Corrective Action Preventive Action)


I. Compliance:

· RCTS & SOX

· Duplicate Vendors Clean up

· SOX 180 Days Clean up

· 87% AP SOX Reconciliation
· Statutory Audit

· SOX Audit
· SAS 70 (Statement of Auditor’s Standards)

2. August 2010 to May 2011: Working as a BACK-OFFICE SUPPORT Process in Evergreen IT Needs, 



       Jafferkhanpet, at Chennai. 

3.    November 2009 to July 2010: Working as an ACCOUNTS ASSISTANT Process in Sri Devi Enterprises 


            a sister company of Pelikan Office Automation (P) Ltd, Arumbakkam, 


            at Chennai. 
Academic Qualification:

· M.B.A (Finance) (2006-2007) – 63.50%

 University of Madras, Chennai.
· M.Com (Commerce) (2003-2005) – 67.50%

Arignar Anna Govt Arts College, Cheyyar.
Thiruvalluvar University, Vellore.

· B. Com (Commerce) (2000-2003) - 71%

Arignar Anna Govt Arts College, Cheyyar.
University of Madras, Chennai.

· Higher Secondary (1998-2000) – 80%

Govt Boys Higher Secondary School, Cheyyar.
· Secondary School (1997-1998) - 71%
Govt Boys Higher Secondary School, Cheyyar.
Computer Proficiency:

Languages

 
:  Tally 9, Wings (Computerised Accounting Package)
Packages
    

:  MS Office, VB 6, MS-Access (DBMS)




   (Diploma in Computer Software) (ACCP Program)
Typewriting     
              
 
:  English (Junior)

Academic Project:

M.B.A

:
“CONSUMER’S PERCEPTION ON SHARES WITH SPECIAL REFERENCE         



TO KARVY CONSULTANTS” 

Personal Details:

Father’s Name   

:
G. Ramadoss 

Date of Birth     

:  
20th Nov 1981
Sex                  

:  
Male
Marital Status   

: 
Single
Nationality & Religion    
:  
Indian & Hindu
Languages Known     
:  
English, Tamil, and Telugu
Place : Chennai



                                                                  

 Signature
Date :        


                 
                                                            

 (R. Balaji) 
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