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CAREER OBJECTIVE

To pursue a challenging and growth oriented professional career. I want to associate with an organization, which fosters top performance and gives me an opportunity for exposure. 

Qualifications

	Qualification
	Board/ University
	Year

	Masters in Commerce(Correspondence)
	Osmania University, Hyderabad
	1999 – 2003

	Bachelors in Commerce
	 Osmania University, Hyderabad
	1994-1997

	Intermediate
	Board of Intermediate 
	1992-1994

	S.S.C
	Board Of Secondary 
	1991-1992


work HISTORY

	Warehouse Supervisor in AkzoNobel India Limited 

 Along with Sales & Aadministrative  (with SAP in SD)


Pooja Associates C&F for Akzo Nobel India Ltd(BU&AC) 


	Dec ‘05 – Dec ‘19

	This role involves looking after the Sales and Distribution area, for services provided by AkzoNobel and contributes to maximise the value of client services to the business users.

·  Responsible for all type of records maintaining

·  Handle the staff and office.

· Handling customer query & processing there credit notes

·  Responsible for scheduling and planning manpower                                                                                                                                for the pertaining reports.

·  Maintaining stocks verification on Weekly basis.
·  Maintaining accounts receivable and accounts payable
· collecting  of   customer payments 
·  Handled Dealers queries & Motivate in Positive manner
·  Stock Transfer and sales invoices 
·  Bank book and collecting advance cheques from the dealers 

·  Handling petty cash.

Warehouse IN charge                                                                               Sep ‘03 – Dec ‘05
Harsha Enterprises For 3M India Limited

This role involves looking after the whole Warehouse, for services provided by 3M and contributes to maximise the value of client services to the business users.

· Handling customer requirement & Dealer support
·  Responsible for scheduling and planning as per the body shop requirements.

·  Maintaining stocks verification on Weekly basis.
·  Sales and Purchase from other distributors 
· Pending bills of customers due review from the body shop & dealers in weekly basis


	 Internal Auditor

KP Rao Associates & Co, Hyderabad
	Aug ‘00 – Aug’03



	This role involves Integrator release management, Integrator issues maintenance, Change Control, Testing and administration support to the team.

· Audited debtor accounts in client’s company.

· Provide correct information to the senior auditor.

·  Daily reports to my internship manager.

·  Planning and organizing internal audit functions like audit planning, assigning of tasks 

·  Suggesting policies, activities and programs applicable to the auditing department 

	External Auditor 

Ravi & Keshavan Co, Hyderabad
	Dec ‘97- May ‘00

	This role involved setup and maintenance of courses and programmes and system analysis based on requirements. 

· Responsible for the sales, purchase, bank payments and bank receipts vouching of accounts. 

·  Maintaining books of various companies’ accounts.

· Performed day-to-day audit works, include the audit planning, control testing, substantive works, supervision of junior staffs, reporting and completion; 

· Maintained professional communication with various levels of client.
Key Skills

。Accounting                                                         。   Motivation
。Planning and Organising                                    。 Analysis and Problem-Solving

。Customer Service                                                。 Communication and Interpersonal

。Technical

 

	
	

	PERSONAL PROFILE
 Date of Birth 
29-06-1976
Father's name 
 N.Sridhar Reddy
Place of birth
Hyderabad, Andhra Pradesh
Marital Status
Married
Languages Known
English, Hindi & Telugu.
Computer knowledge 
Windows Basics, MS Office, C, C++
Accounting Packages
Ace5, Ex, Wings, Tally, Focus 4.5



Declaration:

I hereby declare that the above details mentioned are true to my Knowledge.

Date:
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