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CARRIER OBJECTIVE

To be part of the core management team, contributing to the organizations growth by offering my specialized knowledge in the field of Accounts & Finance  and an opportunity for professional advancement & to grow with the organization at every stage, to move up in the core team leader.
Professional Training :

Three years training  of M/s Maheshwari & Associates ( New Delhi )  from November1998 to October,2001 on Behalf of Institute of Chartered accountants of India.

PROFILE & STRENGTHS:-
Dynamic and result-oriented professional, offering over 14 years of experience across Accounts & Finance management   activities. 

Good Knowledge of Navision– Microsoft (ERP)  & SAP  Finance  Module .A Key Planer                    with cross functional experience  in Account & Finance Deptt., 

Dexterity in structuring and implementing innovative Administrative policies/procedures to generate undivided commitment and dedication among personnel.

Prolific team leader with proven ability to build and groom teams into cohesive units of performers. 
Motivated and goal driven with strong work ethics, continuously striving for improvement coupled with excellent Administrative aptitude with an eye for detail and the commitment to offer quality work.
· PRESENTLY WORKING:

working with M/s Magna Automationa Ltd., at Gurgaon  (A Magana corp Group ) & one of the leading  manufacturer of auto  Fog lamps  plastic  parts  As a Asst. Manager Accounts  & Finance Since   Jan.18 To Till Today
JOB PROFILE:
· Maintaining day to day books of accounts and handling all accounting functions including banking, reconciliation of various accounts viz. Bank & Vendor Accounts
· Checking of Receiving Sales Bill on daily Basis  

· Reconciliation of Books of Accounts on monthly 

· Preparation of  MIS Report for Management 

· Preparation of Debtors  outstanding and render management. On monthly Basis

· Making payments to Creditors as per their payments terms.

· Preparation of Debtors, Creditors & Inter- Company A/c Reconciliation on monthly basis

· Finalising of Books of Accounts 

· Preparation of Cash Flow 

· Preparation of Fixed Assets Register 

· Coordinating with Auditors  for Statutory & Internal Auditors     
· Preparation and Filing of Monthly GST Returns & Reconciliation 
· Preparation of Financial Statement Profit & Loss Account and Balance Sheet
· Computation of Monthly GST liability Inter-co Services and timely Deposit

· Monthly GST Credit  Reconciliation and Follow up with internal Teams for Reconciliation  

· Assistance in GST Audits and Coordination with internal teams for the details sought in the audits

· All Govt.  Dues  deposited  to monthly & timely Basis  like : TDS PF ESI GST TAX  

PAST EXPERIENCE:-
worked with M/s Fiem Industries Ltd., at Tapukara Bhiwadi Rajasthan (A Fiem Group Company ) & one of the leading  manufacturer of auto lights, plastic molded parts & LED Light ( Street Lights, Panel Light Tube Lights & Bulbs etc.) As a Assistant Manager Accounts  & Finance Since July 2013 To Dec.17
JOB PROFILE:
· Checking of day to day  work done by Executive in Accounts &  Dispatch Deptt.

· Checking of MRN  Purchases Bill as per PO,

· Checking of Receiving Sales Bill on daily Basis  

· Reconciliation of Books of Accounts on monthly 

· Preparation of  MIS Report for Management 

· Preparation of Debtors  outstanding and render management. On monthly Basis

· Making payments to Creditors as per their payments terms.

· Preparation of Debtors, Creditors & Inter- Company A/c Reconciliation on monthly basis

· Finalising of Books of Accounts 

· Preparation of Cash Flow 

· Preparation of Fixed Assets Register 

· Calculation of deprecation As per companies Act 2013 Schedule II 
· Coordinating with Auditors  for Statutory & Internal Auditors     
PAST EXPERIENCE:-
Worked with M/s Kiran Udyog Pvt.Ltd. Bawl  ( Haryana) Since 2nd November 2011 to15th July 2013 as Sr. Executive Accounts & finance. M/s Kiran Udyog PVT.LTD. is fattest growing in automobile Sector. Which manufacture PDC die casting painted component for Honda Motor & Scooter India PVT.LTD , Suzuki Motors India Pvt. Ltd. & other Multinational Company. 
JOB PROFILE:

· Preparation of Bank Reconciliation.

· Preparation of sales outstanding and render management.

· Making payments to Creditors as per their payments terms.

· Preparation of Debtors, Creditors & Inter- Company A/c Reconciliation monthly

· Handling Cash & Cash salary distribution to the employees.

· Reconciliation Sales, Excise duty, Edu. Cess with accounts monthly basis.

· Preparation of Monthly Returns of Sale Tax & Deposited timely. 

· Reconciliation of Sales Tax with ERP, Tally & Return. 

· Issue & Collection of all sales tax forms & Reconciliation of forms.

· Making of invoice ERP & Tally

· Preparing of  MIS Report

· Dispatching Material on time as per delivery Schedule

· Inventory valuation on monthly Basis on raw material & finished goods

· Other work given by the management

· All activities related to administrative , legal & time office  
· Maintaining Excise Register RG-1,RG-23(Part-I,II)PLA.

· Filling of Monthly Returns ER-1
Worked with JNS INSTRUMENTS LTD since 12th Oct. 2006 to 31st October 2011 as a Sr. Executive Accounts & Finance JNS is a Japanese Joint venture company manufacture Speedometer, Fuel Unit, for all major two/four wheeler manufacturer  companies, and  having turnover Rs.500 Cr. This is one of the company of JP Minda Group. Our main customers are Hero Honda Motors Ltd, Maruti Udyog Ltd, Honda Motor & Scooter India PVT.LTD, Honda Seil Cars India Ltd,  Yamaha Motors India  Ltd & Suzuki Motors India Pvt. Ltd.
JOB PROFILE:

· Preparation of Bank Reconciliation.

· Maintenance of sales outstanding and render management.

· Making payments to Creditors as per their payments terms.

· Preparation of Debtors , Creditors & Inter- Company A/c Reconciliation monthly

· Handling Cash & Cash salary distribution to the employees.

· Reconciliation Sales, Excise duty ,Edu. Cess with accounts monthly basis.

· Preparation of Monthly Returns of Sale Tax & Deposited timely. 

· Reconciliation of Sales Tax with ERP, Tally & Return. 

· Issue & Collection of all sales tax forms & Reconciliation of forms.

· Making of invoice ERP & Tally

· Preparing of  MIS Report

· Dispatching Material on time as per delivery Schedule

· Inventory valuation on monthly Basis on raw material & finished goods

· Other work given by the management

· All activities related to administrative , legal & time office  
· Maintaining Excise Register RG-1,RG-23(Part-I,II)PLA.

· Filling of Monthly Returns ER-1

· Filling  Quarterly Return of exemption unit ( Uttarkhand )
Worked as a  Accounts Officer with M/s JANASIS INFOTECH LTD from Ist Aug.'2005 to Oct.2006 . 

Key Responsibilities:
· Day to day activities related to accounts.

· Preparation of Bank Reconciliation.

· Preparation of P & L Account / Balance Sheet.

· Maintenance of sales outstanding and render management.

· Maintaining of Accounts related books.

· Maintaining Cash Book & Cash Distribution.
Education  Qualification:

Bachelor of Commerce.(H) ( Lalit Naryana Mithila university  Darbhanga )

Pursing Master of commerce .( ( Lalit Naryana Mithila university  Darbhanga )

Computer  Literacy:
Operating System     :  DOS, Windows. user define packages like SAP Tally Erp

Office Tools              :  MS Office, Internet, MS Word, 
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