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AdityaAgarwal
Accountant

MobileNo:-7505805332

Email:-adityaagarwal130@gmail.com

ProfessionalSynopsis

"TheRoadtoSuccessisalwaysunderconstruction".Tobuildmycareerinaprogressiveorganizationinaleading

position,thatwillprovidemeexcitingopportunitiestoenhance&utilizemyskillsandexperienceinsuchawayto

addmorevaluetotheorganizationandtolearnmore.Ibelieve&followtolearnmoretogrowmore.

CurrentEmployerProfile:

 NameoftheOrganization:P.KantTandon&Co.(CharteredAccountantfirm)

 Location:Lucknow

 Designation:Accountant

Workexperience

 WorkedforOneYearinTax&Accounts(Lawfirm).

 WorkedforOneyearinPradeepRAgarwal&Associates(CAFirm)asAccountant

 From October-2016CurrentlyworkingAsaAccountantinP.KantTandon&Co.ShreeRam Tower
HazratganjLucknow.

ProfileSummary-

 AbilitytohandleaccountsandaccountingentriesinTallyERPwithindepthknowledgeofTallySoftwarewith

handsownexperience

 AbilitytohandleBranchCoordinationincludingOpeningandClosingOffice,Managee-mails,Communicate

andCoordinatewithManagement,OperationsTeam andClients,Managephonecalls,TravelCoordination

forOperationExecutives,InterOfficeCoordination.

 ManageandMaintainfiles,documents,records,Registers,officeequipment,officepremises

 Handleofficebasedengagements

 FullImplementationonTallyERPSoftware

 Coordinationwithclientsasperinstructionsoninvoicingandcollectionfollowup
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 SubmitDaily,FortnightlyandMonthlyMIS

StaffReimbursementprocessingandsettlement

 BankReceiptandPaymentcoordination

 AccountsReceivableCollectionManagement

 ReporttoManagementTeam

 Accountingbackgroundwithgoodcommunicationskills 

 Accountingbooksupdationandjournalentriesknowledge

PROFESSIONALQUALIFICATION:

2013-16 Graduationcourse

B.Com

Dr.Ram ManoharLohiaAvadhUniversity

KeySkills

 GoodknowledgeofAccounts,
 ProficiencyinMSExcel&Tally9ERP
 WellversedwithComputerfundamentals&Internet
 WellversedknowledgeofGSTreturnfling.

ProfessionalCertifications-

1.Courseofcomputerconcept(CCC)from Nielit.

AreaofInterest-

 M.SOffice(MsWord,MsExcel,MsAccess,MsPowerPoint,Internet)
 FundamentalofAccounts
 AdvancedAccounts
 AccountingSoftware:-TallyERP9
 GSTReturnFiling
 IncomeTaxReturnFiling

PersonalDetails

DateofBirth :16thJuly,1995
MaritalStatus :Unmarried
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Language :English,Hindi

Address :417/347khabehindT.BhospitalThakurGanj,Lucknow-226003

Declaration

I,AdityaAgarwal,herebydeclarethattheinformationcontainedhereinistrueandcorrecttothebestof
myknowledgeandbelief.

____________________________
AdityaAgarwal Lucknow,UttarPradesh

Date:


