
ARUN KUMAR VISHWAKARMA                                                Mobile: 8269879976, 7509584261
                                                                                                                  Email   : - arunv4625@gmail.com

Career Objective
[bookmark: _gjdgxs][bookmark: _1oirq6xa5wf2]To work diligently in the organization with full dedication in achieving its vision, mission and excel as a management professional. 
  Work Experience-3
[bookmark: _GoBack]Organization       :       BASF India Ltd. [On Team Lease Payroll]
            Designation         :       HR Operations  
            Duration               :      17-jun-2017 to till dated 
Job Profile
1. Recruitment 
2. Tack Attendance Territory Wise
3. Med Claim & Reimbursement  
4. ESIC 
5. PF
6. Review Daily Reports, Prioritise/Assign and Respond To Emails.
7. Drive Process Standardization across Clients.
8. Timely Response on Client Escalations.
9. Reduce Errors And Risk Exposure.
Work Experience-2
Organization       :       Sanghi Brothers Indore Pvt. Ltd.
            Designation         :       HR Executive  
Duration               :      14-July-2016 to 07-May-2017
Job Profile
· Maintain Payroll.
· Maintain Statutory Records ESIC & Pf.
· Generate Salary & Attendance Sheet.
· Manage Tour And Leave Applications And Punching at Savior Software.  
Work Experience-1
· Organization       :       Kapil Steel Ltd
· Designation         :       HR Executive  
· Duration               :      01-June-2015 to 02-July-2016
Job Profile
· Maintain Payroll.
· Preparation Salary Of On Roll and Off Roll Employees.
· Recruitment of Blue Color Employees.
· Discussion with Various Vendors Regarding Rates & Their Services.
· Maintain Statutory Records.

Summer Training
Prism Cement Ltd. Manufacturing Unit Satna-
· My HR career started with Prism Cement Ltd.
Educational Qualification: 
Educational Status                                Name of College                 			          Year of Passing
MBA (PA/HR)              Prestige Institute of Management and Research Indore		2014
B.com (comp. app.)                        Rajeev Gandhi Computer College Satna			2011
Computer Knowledge
1 Application Software: MS Office, Microsoft Word, Excel, Power Point. 
2 Net surfing , handling mail 

Hobbies
1. Learn new work  in new software
2. Singing 

Personal Profile
Name                     		: ARUN KUMAR  VISHWAKARMA                                                                            
Father’s Name        	: SHRI GIRDHARI LAL VISHWAKARMA
Date of Birth          		: 01/07/1988
Gender                         	: MALE
Marital Status       		: SINGLE 
Languages known 	: Hindi, English  
Nationality             		: Indian
Permanent Address   	: VILL. SATRI, POST GADA, DIST. SATNA M.P.
                                                 
Declaration:

I hereby declare that all the details furnished above are true to the best of my knowledge and belief.


Place:Indore
Date:                                                                                                                      Arun kumar vishwakarma                                                                            
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