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Career Objective

A Challenging position, which promises growth and exposure to multiple skills and recognises hardwork and commitment.

Experience Profile

Since January 2002
Working as an  Assistant Manager – Commercial at M/s.Diebold Nixdorf India  Private Limited, Chennai having turnover of Rs.1200 crores with 34 branches all over India.  The Company is 100% subsidiary of Diebold Inc., USA. (engages itself in Manufacturing, Sales, Services and Support of Automated Teller Machines and Security Products).Diebold Major customers are Private &  Nationalized Banks  like,HDFC/ ICICI/STATE BANK OF INDIA/UCO/INDUSISND/PUNJAN NATIONAL BANK/CANARA BANK.
Job responsibilities includes

· Preparing Invoices for Southern Region as per customer order after checking the terms and conditions mentioned in the Purchase order.
· Accounting Entries in Orcale.Preparing Invoices,Booking vendor  bills 

· Returns filing, Assessment and Auditing with  Sales tax Dept.

· Registering new locations in Sales tax

· Scrutinising all branch accounts, Liasoning with Branch Accountants and finalisation of Branch Accounts.

· Preparing cash, bank and journal vouchers and posting the same in  ERP and handling southern region cash.

· Preparing Bank Reconciliation Statement on a monthly basis.

· Maintaining purchases books and clearing payments for creditors as per agreed terms.

· Maintaining sales books and accounting for receipts against sales.

· Preparing Budget, comparing actuals vs budget and submission of budgetary report on a monthly basis.

· Assisting auditors during Audit.

· Assisting for finalization on a monthly basis.

· Maintaining Accounts Receivables for Tamil Nadu,Andhra Pradesh,Karnataka and Kerala  Region.

· Preparation of MIS on a daily basis in respect of Collection & Revenue.

· Handling all Road permits waybills requirement for southern region.
· Liasoning with Sales Tax Department for C form,F form for southern regions.
· Preparing Export Invoice and submitting documents with Bank for getting payment for the material dispatched thru LC.

· Checking  Expenses of  all Associates of Southern region

· Maintaining stocks in customised software for southern regions(Tamilnadu,Kerala,Karnataka and Andhra Pradesh)

· Raising query in Bids to take the same in Pre bid meeting with the customer.

· Travelling to Cochin,Hyderabad and Banagalore to solve any issues of  Sales  Tax matters.
· Filing  Monthly GST Returns after checking all the calculation.

· Liasoning with GST Department for any queries .

From June 1998 to December 2001 

Worked as an Accountant at M/s.HMA Data Systems (P) Ltd, Pondicherry which is having 35 branches  all over India with a turn over of Rs.40 Crores.  The Company engages itself Manufacturing, Sales, Service and support of security products of Automated Teller Machine.  

Job responsibilities includes:

· Maintaining stocks in customized software in  manufacturing factory at Pondicherrry.

· Returns filing, Assessment and Auditing with Central Excise and Sales tax Department.

· Maintaining books of accounts which includes Cash Book, Bank Book, Journal and Ledger.

· Liasoning with Banks, co-ordinating with other branches and other commercial activities (invoicing & logistics)

· Assisting Chartered Accountants during auditing.

· Liasoning with Sales Tax and Central Excise .

From October 1994 to June 1998 

Worked as an Accounts Assistant at M/s.P.P. Agencies, Pondicherry which is having Five branches all over India with a turn over of Rs.10 Crores.  . The Company is authorised distributor for NUWUD for southern region.  

Job responsibilities includes:

· Maintaining books of accounts which includes Cash Book, Bank Book, Journal and Ledger.

· Liasoning with Banks, co-ordinating with other branches  .

· Assisting Chartered Accountants during auditing.

· Incharge for  whole activities at pondicherry.

· Maintaining accounts and stock .

· Liasoning with Sales Tax .

Educational Qualification

Bachelor of Arts in English,

Pondicherry University

Technical Qualification

Post Graduate Diploma in Computer Application (PGDCA),

Pondicherry University

Software Expertise

Operating Systems
:  
MS Windows

Packages

:  
MS Office 2000 / XP (Word, Excel)

Languages

:  
Foxpro 2.6, C, C++

Accounting Package     :           Tally and Orcale.

Personal Details

Date of Birth

:
14.04.1974

Father’s Name

:
M.Velu

Sex
                        :           Male

Marital Status

:
Married

Nationality

:
Indian


