
ANUP PRASAD 
Vill- Jigna Gopal ,  Post- Jigna Jagrnath, PS-Mirganj, 

Distt- Gopalganj, Bihar – 841438 

Mob: +91 8285709615 

E-Mail ID- anupprasad2009@gmail.com 

CARRER OBJECTIVE 

The most important objective of my life is to seek wonderful career and work as a part of motivated 

team involved in challenging task where I can utilize existing skill to do the best and can attain new 

skill to improve myself to be perfect while working in a competitive and challenging environment with 

good future prospects to prove myself in every aspect of my destination. 

 

ACADEMIC BACKGROUND      

 Qualification College/School Subjects % 

2007-10 Bachelor of 

Arts  (B.A.) 

Gopeshwar  Collage 

Hathwa, (J.P. University, 

Chhapra) Bihar 

Economies Honours 57.88% 

2007 XII (B.S.E.B) Gopeshwar College, 

Hathua 

Physics, Chemistry, 

Biology, Math 

45% 

2005 X (B.S.E.B) Sahu Jain High School 

Mirganj 

English, History, 

Geography, Physics, 

Chemistry, Biology, 

Maths, Hindi, Sanskrit. 

50% 

 

 

Professional 

Qualification 

Advance Diploma in Computer Application (ADCA) from “Global Computer 

Saksharta Abhiyan” (GCSA), Siwan, Bihar.  

 MS-Office & Fundamental: 

                       Word, Excel, Power-Point, Internet 

 Financial Accounting: 

                       Tally 9.0, Inventory with manual A/c 

 Graphic Designing 

          Photoshop, CorelDraw, Page Maker 

 

EXPERIENCE 

 Present Working with Mahindra & Mahindra Dealership as EDP (Electronic Data 

Processing) and Project Coordinator in Siwan, Bihar.  

 Two Year Six Month Working with GITS Pvt.  Ltd as Creative Designer and Project 

Coordinator in Ghaziabad (UP).   

 One Year Working with Smaaash Entertainment Pvt.  Ltd as Cashier in Gurgaon (HR). 

 Two Year Six Month Working with the Studio Thorn Hospitalities Pvt. Ltd as Cashier in 

Gurgaon (HR). 

 Two Years working with Devyani International Pvt. Ltd as a CSA in IGI Airport New Delhi. 

 

mailto:anupprasad2009@gmail.com


TECHNICAL SKILS AND RESPONSIBILITY 

 Ability to prioritize and manage work queue. Ability to work independently as well as in a 

team environment. 

 Showcasing professional, positive, team oriented attitude and delivering quality service to 

client within a specific TAT.  

 Analysing the process requirement and documenting the same in the system format.  

 Ability to perform other responsibilities and assist with special projects, ability to learn quickly 

and also provide training to others. 

  Strong trouble shooting and situation handling skills in critical times. 

 Knowledge MS-OFFICE (Excel, Word, PowerPoint) and Outlook 

 

ADDITIONAL INFORMATION 

 

 Key Skills: MS-Office (Word, Excel, Power Point), Tally, Internet Utilities, Creative & Graphic 

Designer (Adobe Photoshop, CorelDraw), Video Editing 

 Hobbies: Internet surfing, Cricket& Music. 

 

PERSONAL DETAILS 

Father’s Name Sri Rambindeshwar Prasad 

Date of Birth 15-11-1989 

Nationality Indian 

Marital Status 

Languages Known. 

Passport No. 

Married 

Hindi, English 

U3137273 

Permanent Address 

 

 

 

Vill- Jigna Gopal ,  Post- Jigna Jagrnath, PS- Mirganj, 

Distt- Gopalganj, Bihar – 841438 

 

 

DECLARATION 

 

I affirm that all the information incorporated in this document is precise and true to my knowledge. 

 

 

Place: - Bihar 

Date: - 06-10-2020        (Anup Prasad) 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 



 


