To, 

Sub: Application  for Suitable post .

Respected sir, 

   I am the below �sign applicant, wish to offer sincerely myself for the above Mentioned post in your highly esteemed organization & Group.

  So please consider my application and give me one chance to work under your good guidance.

  I am submitting here with Resume for your kind information and most favorable action 

Thanking you in anticipation.

I remain 

         - Yours -   
           Imran khan

                                         CURRICULUM VITAE

· Preparation of all reports. (All purchase & sale etc.)

· Communicate with engineers, managers, and senior management on department      

· Continuously improving the processes and cost reduction.

· Requirements of the people to improve their performance. 

· Procurement of material as per production requirement..

· Preparation of All sales invoices and GRN work instructions.

· Customer Co-ordination , Plant management and implementation of various dispatch.

· Ensuring on time delivery as per requirement of customer.

· Identifying and arrange the training requirements of the people to improve their  performance.

· Interacting with Quality inspection , stores & purchase to meet production  requirements.

· Routing , machine loading ,scheduling ,orders ,production control, dispatching , follow - up .

· Giving Daily plan to prod plan vs. actually prod Achieved.

· Preparation of progress record and keeping the control boards up to date.

· Sale invoice preparation in data entry.& 57 (f4) preparations by data entry.

· Purchase invoice in GRN controlling inventory level.
For Stores Activities and Responsibilities:-

· I will be responsible for the entire stores activities at the factory including incoming consumables as well.

· Material Categorization, Stock checking, preparing bills, PO.

· Implementation of Inventory Management system .

· I have knowledge for training and leading the Stores department team and for reviewing team performance

 on a regular basis.

· Participation in shop floor improvement activities. 

· Good experience in handling Stores function; inward, storage, issuing of material at various locations. .

· Able to maintain desired inventory levels, min- max, follow FIFO.

· Timely material issue to production line to ensure No line disruption.

· Good managerial capability to handle manpower, especially unskilled & semi-skilled. 

OBJECTIVE

Looking forward to an opportunity for working in a dynamic, challenging environment where I can utilize my skills for developing my career and for the growth of organization.

EDUCATION QUALIFICATIONS:-
	EXAM
	PERCENTAGE
	BOARD/UNIVERSITY
	YEAR

	10th
	65-70%
	K.l Mehta Dayanand Sr. Secondry School
	2014

	12th
	55-60%
	K.l Mehta Dayanand Sr. Secondry School
	2016

	B.com
	70-75%
	I. E. C
	2020

	Computer 
	A grade 
	ANAND JYOTI MANAV KALYAN SAMAJIK SANSTHA (REGD) NEW DELHI
	2017


SKILLS

	System operating
	Telly And Telly Accounts  

	Other Computer Cources 
	,Ms - Office . Excel. Adv.excel and billing software 

	Hobbies 
	Reading Books .Yoga And Gym , Traveling and cricket.


EXPERIENCE
	3 years experience as production incharge And dispatch officer in partnership manufacturing firm.
	
	


Responsibility:-

· Preparation of all reports. (All purchase & sale etc.)

· Communicate with engineers, managers, and senior management on department      

· Continuously improving the processes and cost reduction.

· Requirements of the people to improve their performance. 

· Procurement of material as per production requirement..

· Preparation of All sales invoices.
· Customer Co-ordination , Plant management and implementation of various dispatch.

· Ensuring on time delivery as per requirement of customer.

· Identifying and arrange the training requirements of the people to improve their  performance.

· Interacting with Quality inspection , stores & purchase to meet production  requirements.

· Routing , machine loading ,scheduling ,orders ,production control, dispatching , follow - up .

· Giving Daily plan to prod plan vs. actually prod Achieved.

· Preparation of progress record and keeping the control boards up to date.
For Stores Activities and Responsibilities:-

· I will be responsible for the entire stores activities at the factory including incoming consumables as well.

· Material Categorization, Stock checking, preparing bills, PO.

· Implementation of Inventory Management system .

· I have knowledge for training and leading the Stores department team and for reviewing team performance

 on a regular basis.

· Participation in shop floor improvement activities. 

· Good experience in handling Stores function; inward, storage, issuing of material at various locations. 

· Exposure to ERP/ORACLE systems is desirable .

· Able to maintain desired inventory levels, min- max, follow FIFO.

· Follow standard packing as per inventory norms.

· Timely material issue to production line to ensure No line disruption.

· Good managerial capability to handle manpower, especially unskilled & semi-skilled. 

Key Skills:

· Telly ERP9  .

· Ms - Office 

PERSONAL INFORMATION

· Name                      :  Imran khan
· Date of Birth
         :  02/12/1998
· Marital Status         :  Unmarried

· Nationality
         :  Indian

· Languages Known  : English, Hindi, 
· Preferred Job         : Accounts
· Address                 :  Sector-10 Faridabad
Declaration

I hereby declare that the above furnished details are true to my knowledge. 


                                                                                                                                             Imran khan
Mobile: 7836922010 





Email: Khan61765@gmail.com








Date: 29/ 07/ 2020





Place: 








