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Mobile: 9663100220
E-Mail: shriwali1981@gmail.com
Education: B.com –J T College -2004 

Dedicated Senior Finance Executive with 13 years of experience in all areas of Finance and Power BI, Well-rounded Senior Executive of IT industry experience in Business Intelligence Applications Design, Development and maintenance of business intelligence, data warehousing and client server applications using Power BI, Finance Accounts overseeing complex financial operations for top companies. Collaborative executive with immense financial foresight and specialty in balancing company objectives and shareholder requirements. 
SKILLS
Finance and Accounts, Fund Management, Auditing, MIS, P&L Management, GST filling & refund, Tally, Ramco ERP, JD Edwards 8.1x Finance modules, Citirx (AX), Power BI Desktop & Services
WORK HISTORY
Senior Finance Executive
ETC Management Service India Private Limited, Bangalore, Karnataka

2018-02 – 2021-11
· Entailed Bank Reconciliation and bank transactions on daily basis.

· Followed up with customers to collect specific financial information and verify details for preparation of annual forms.

· Conducted detailed technical and analytical review of federal/state corporate, partnership and corporation tax returns, FAS 109 provisions, and quarterly estimates prepared by associates.

· Enhanced audit controls by improving planning and testing processes

Key Result Areas:
· In depth Ledger Scrutiny of all GLs and Accounts Payable.

· Upheld strict confidentiality protocols with all client details and tax return information.

· Handling the Accounting and posting Accruals, deferrals and prepayments and Prepaid expenses.

· Monthly closure of Inter-company reconciliation and reporting.

· Preparation of monthly working capital & cash flow statement.

· Responsible for day to day working capital maintain to meet daily expenses.

· Quarterly reconciliation books of accounts receivable & accounts payable with parties.

· Responsible for Direct & Indirect tax accounting & compliances.

· Income tax calculation and filling, corporate tax filling, GST tax filling and returns & TDS filling on monthly basis.

· Monthly provisioning of expenses and incomes before closing of books of account.

· Creating staff expense and reimbursement tracker and Performing advanced reviews of business operational trends and expected obligations to prepare accurate forecasts.

· Opening and Closing of Bank accounts- Arrange opening and closing of bank accounts as per the Treasury Guidelines, prepare the documentations liaise with the bank etc.

· Banking Access Management- Involves arranging access to the concerned persons to input and approve Payments on our Banking Software and trouble shooting in case if there are any problems with the access.

· Played stellar role in validating invoices, managing credit period, applying correct TDS rate, accounting same in software, setting up payment batch, creating CSV file for bank upload, accounting payment entries, Bank Reconciliation.

· Raising the PO in Ariba after verifying all the documents.

· Streamlined Quality audits for vendor setup / Modification as per internal policy.

· Leading daily Accounts Payable (AP) processes and clerks; managed vendor relations as well as timely and accurate processing of invoices, purchase orders, expense reports, credit memos and payment transactions

· Ensuring timely payments to vendors; tracking accounts payable accruals; conducting reconciliation of vendors ageing analysis, GRIR tracking and ageing analysis. settling of advance made and debit balance in vendor account

· Creating Accounts Payable (AP) Trending Report to ensure completeness of company liabilities accounted for month-end in adherence to SOX compliance.

Finance Executive
WS Atkins India Private Limited, Bangalore 

2013-11 - 2018-02
My role involved mitigating process gaps and managing all operational functions, including Bank Reconciliation, managing accounts payable and reporting.

Key Result Areas:
· Proficiently Managing Intercompany balances, passing intercompany and month-end journal entries (Supply chain, Provision - auto-reversal).

· Bank Reconciliation and bank transactions on daily basis.

· Effectively supporting the auditors (internal as well as external)

· Maintain general ledger accounts and prepare journal entries for accruals and variances.

· Perform month-end closing and timely financial reporting.

· Preparation of financial schedules for profit & loss account and balance sheet.

· Taking care of daily activities by prioritizing invoices and meeting SLA.

· Segregated vendors in TSP & Non TSP categories to defined Tax implications.

· Defining KRA for team members.

· Furnishing employees to Income-tax return & tax planning of income-tax.

· Processing provision entries and doing it's actualization by processing invoices.

· Review of Debtor's aging and follows up with customers.

· Providing un-actualization data to the client so that client can push it's vendors to submit their invoices in time.

· Co-ordinate & complete internal Audit & statutory Audit within the stipulated timeline.

· Liaising with statutory authorities for ensuring compliances of statutory matters.

· Preparation of monthly working capital & cash flow statement.

· Responsible for day to day working capital maintain to meet daily expenses.

· Quarterly reconciliation books of accounts receivable & accounts payable with parties.

· Responsible for Direct & Indirect tax accounting & compliances.

· Income tax calculation and filling, corporate tax filling, GST tax filling and returns & TDS filling on monthly basis.

· Monthly provisioning of expenses and incomes before closing of books of account.

Unit Accounts Head
Shopper Stop Limited, Bangalore 
2012-08 - 2013-01
Key Result Areas:
· Review monthly ledger scrutiny & ensuring correct accounting.

· Perform month-end closing and timely financial reporting.

· Prepare monthly bank reconciliations statement.

· Processing of Vendor invoice verifying of statutory compliances for releasing payment.

· Prepare & submit monthly MIS to management

· Payment of statutory dues within the stipulated due dates.

· Responsible for maintaining Internal control system & ensuring strict adherence.

· Monitoring of inventory management ensuring correct posting of shrinkage in the system.
· Managing team to ensure timely completion of task within the deadline.

· Ensuring adherence to SOP for efficient and effective control of internal management.

· Imparting training for team members for development of knowledge.
Team Leader-Accounts Payable

Adecco India Private Limited, Bangalore
11/06 to 05/12
Key Result Areas:
· Fund Management/Cash flow of 85+ Branches and Preparation of cash projection report for monthly/Weekly basis.
· Handling corporate division of accounts payable team with 8 staffs.
· Possess detailed understanding of Indian Accounting; procure to Pay (P2P), Record to report (R2R).
· Monthly closure of management books, involving computing and posting journal entries for cost allocations, cost analysis.

· Complete Monthly Management, Accounts including all accruals and reconciliations.

· Vouching of Cash and Bank Books, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.
· Income tax calculation and filling, corporate tax filling, Service /vat tax filling and returns & TDS filling on monthly basis.

· Reconciliation of General ledgers, bank/cash account, creditors, Intercompany accounts & Fixed Assets.
· Preparing MIS reports for regions with expense wise and monitoring for review of Manager Finance & Accounts.

· Conducting periodic meetings to encourage team member’s performance and filling up training gaps.

· Streamlined all the branch accounting and controlled the misuse of the funds in the branches by effective auditing & budgeting.
· Management of the finance team in India, together with overall management of the finance functions.

· Facilitated in internal and external audits as a result of sound recordkeeping and thorough documentation.

· Preparing Financial and MIS reports like: Cash Flow Statement, Bank Reconciliation Statement and Creditors Aging Report.

· Verifying all invoices and bills for accounting/payment & Facilitating team members in day to day accounting activities.

· Review & Approve the day-to-day Accounts Payable invoices and identifies the duplicate invoices.

· Proficiently handle full-cycle accounts payable for over 500 vendors, with accountability ranging from weekly check processing and GL coding.

Involved in:
· Part of ERP new version implementation team.

· Wire transfer implementation team for vendor payments.

· Significantly improved accounts payable operations by developing and implementing proactive workflow procedures.

Bajaj Allianz Life Insurance Company Limited. - Customer Support Representative, 11/05 to 10/06

Shriram Investments Limited. -Junior Accounts Executive, 11/04 to 10/05
Accomplishments:
Awarded Beyond the call of Duty in 2009 at Adecco India.
Attended GST Training for two days conducted by MSME TDC (PPDC) AGRA.
Worked on GST refund for 17-18 and 18-19 till filling for Refund with necessary documents and coordinated with department for 17-18 
& 18-19 refund for ETC Management.
Microsoft Certified: Data Analyst Associate      Certificate No: H940-2158
Place:
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