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CAREER OBJECTIVE 

· Seeking a career in an organisation, which lays premium on initiative, responsibility and diligence,

ACADEMIC EDUCATION QUALIFICATION
· X11 th Passed from CBSE, DELHI.

· Graduation from Delhi University, New Delhi in 2002. 

TECHNICAL QUALIFICATION   

· Computer course ADCS from Indian institute of computer education, Maya Puri New Delhi. Dos. Windows-98, MS word, Excel, Power Point, Access, Photo shop and fox-pro.  

EXPERIENCE
· Working With M/s. TRINETA SALES, (IMPORT HOUSE – WHOLESALE IMPORTER & DISTRIBUTOR OF KUMHO TYRES FROM KOREA, AND IMPORTING LADIES FOOTWEAR AND ACCESSORIES FROM CHINA) as a Documentation / Shipping Manager incharge , Sales head promoting sales of tyres - worked from October 2005 to 2016.
· Worked with M/s. KHARBANDA AUTOMOTIVES (EXPORT HOUSE- EXPORTING TWO AND THREE WHEELER SPARE PARTS AND ACCESSORIES TO VARIOUS COUNTRIES – EYPT/SRILANKA/SUDAN/ IRAQ as a Documentation/Shipping incharge (Manager) handling all export related work from documentation to clearing coordination with cha and follow up of Drawbacks and Igst , after receiving payments documents submitting in bank for Brc’s to sale of Meis / Rodtep etc.. worked from Sep 2016 to till date. 

JOB PROFILE  

· Manage Documentation and planning for Export/import works with Related Government & Private Agencies as under.
I) CUSTOM – to Manage all corresponding with custom for executing custom clearing, forwarding and tracking.
II) BANK - prepares docs. For bank endorsement, full fill L/C terms and condition, BRC etc.

III) AEPC - all work related with AEPC i.e. obtain Export promoting certificate (EPC), Import certificate(IC) Certificate of origin, Trade fair participation, MDA Grant, etc.

IV) DGFT – all work Related DGFT i.e. Export promotion Capital Goods(EPCG), import export certificate, etc.
V) BUYING HOUSES- Follow up instruction as per buying houses, provide information about the shipment, and fulfil all requirements as per buyer/buying agencies.
VI) FORWARDER Provide basic information, take Cargo Planning and advise  Invoice, Packing etc. to agent and get competitive sea & Airline rates, discount, And look after his work and clear forwarding related Bill etc. 

VII) BUYER – send docs. To buyer, provide all information about pre and post shipment, through mail. Phone, Fax, & Courier as per require etc. 
VIII) ACCOUNTING – maintaining buyer and buying house accounts for post and pre-shipments. 

ADDITION CRITERIA
·  In present company I am also familiar with all HR Practices, as Daily attendance, day recruitment, organising interview, Managing pay roll operation, joining and exit formalities and keeping up to date with legal development etc..
STRENGTHS
· Dedication to my Work

· Good Memory and good follow-up

· Self –confidence

· Positive attitude in all circumstances 

PERSONAL PROFILE            

           Father’s Name



:Lt. Sh Amarjeet Singh Gulati 



           Date of Birth



:19, Jan 1981
           Languages Known


:English & Hindi 

           Marital Status 



:Married 

           Hobbies




:Listening music. 

Date:














Place: New Delhi
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