PVS Damoder Raaja




No.25-C, Krishnagiri By-pass Road, 
Gandhi Nagar,
Ranipet 632401.                                                                                                              

(Vellore District.)
Phone:04172-236466

Mob.No:+91 9655572043 & 94432-94869 
E-Mail: damoderraaja13@gmail.com & sudhamu10@yahoo.com
Objective:
To seek a challenging environment that encourages Rapid learning, team-working to exposure to New Ideas and at the same time stimulating personal and professional growth.

Educational Qualification:
	Class/Course
	College/University
	Mode of course
	Year of Passing
	Marks %

	M.Com
	Annamalai University
	Correspondence
	2001-2003
	FIRST CLASS

	B.Com
	University of Madras
	Correspondence
	1992-1994
	FIRST CLASS


	Diploma in Export Mgmt
	Indian Institute of Mgmt, Bangalore
	Regular
	1993-1994
	FIRST CLASS


Other Qualification

	Tally 
	Private
	Regular 
	2006
	DISTINCTION

	  Teacher in Yoga
	The Art of living
	
	2014
	


Work Experience:
I) M/s. Balamurugan Automobiles Vellore
Senior Manager – Accounts & Admin.

Duration from Nov 2019 to till date

Job roles and responsibilities
Head of the department for Accounts & Admin.

Job profile
Accounts

· Supplier Payments in charge 
· Responsible for MIS report month wise

· GST Return & GST Refund E-filing. And Handling  GST officers  

· Monitoring and Maintaining the BRS month wise

· Employee Payroll signing authority to ensure the execution of 

Statutory & Loan payments/deductions etc.

· Verification of the contract payments as per the agreement and execution 

· Day to day payments to the local suppliers and contractors.

· Accounts Finalization with Auditor

Admin
· IF,ESI,PF ETC.,

II) M/s. Taurus Hides Pvt Limited

Senior Manager – Accounts & Admin.

Duration from Aug 2016 to Oct 2019
Job roles and responsibilities
Head of the department for Accounts & Admin.

Job profile
Accounts

· Supplier Payments in charge 
· Responsible for MIS report month wise

· Sales Tax Return & Vat Refund E-filing.

· Working Production Costing 

· Monitoring and Maintaining the BRS month wise

· Employee Payroll signing authority to ensure the execution of 
Statutory & Loan payments/deductions etc.

· Verification of the contract payments as per the agreement and execution 

· Day to day payments to the local suppliers and contractors.

· Accounts Finalization with Auditor

Admin
· IF,ESI,PF ETC.,

· Export documentation

----------------------------------------------------------------
III) M/s. Ganga Food Products Pvt Limited

Senior Manager – Accounts & Admin.

Duration from Dec 2014 to Oct 2015
Job roles and responsibilities

Head of the department for Accounts & Admin.

Job profile
Accounts

· Supplier Payments in charge 

· Responsible for MIS report month wise

· Sales Tax Return & Service tax E filing.

· Managing Marginal Costing for the production month wise as against 

the Budgeted costing, and taking necessary corrective action. 
· Monitoring and Maintaining the BRS month wise

· Employee Payroll signing authority to ensure the execution of Statutory & 

Loan payments/deductions etc.

· Verification of the contract payments as per the agreement 

· Day to day payments to the local suppliers and contractors.

· Internal and External audit co ordination.

Admin
· IF,ESI,PF ETC.,

· Central Excise returns and export documentation

· Monthly dispatch Planning, Execution and Verification

· Documents reviewing for better enhancement with the Central Excise

· CERA and Internal Audit Co ordination.

-----------------------------------------------------------------------------
IV) Edify International School, Ranipet

Manager – Accounts & Admin.

Duration from April 2011 to Dec 2014

Job roles and responsibilities

Accounts: P&L, Fee collection, payment Cash Book Bank book etc.,

Admin.: All including distribution of  Note books, books, stationary, uniform etc. 
-----------------------------------------------------------------------------------------
V) Murugappa Morgan Thermal Ceramics Limited, Ranipet

Designation: Deputy Manager - Accounts & Shipping

Duration: From April 2007 to Jan’2011
Job roles and responsibilities

Head of the department for Accounts, Shipping, Stores departments

Job profile
Accounts

· Supplier Payments in charge.
· Responsible for MIS report month wise

· Budgeted costing statement to be prepared every month.

· Budget working for every year.

· Marginal Costing for the production (month wise) and necessary action to be taken if it deviates from the budgeted costing

· Monitoring and Maintaining the BRS month wise

· Employee Payroll signing authority to ensure the execution of 
Statutory payments (ESI, PF etc.)
· Verification of the contract payments as per the agreement 

· Day to day payments to the local suppliers and contractors.

· Internal and External audit co ordination.

Shipping

· Transporter rate finalization

· Central Excise returns and export documentation

· Monthly dispatch Planning, Execution and Verification

· Documents review for better enhancement with the Central Excise
· CERA and Internal Audit Co ordination.

Stores

· Responsible for the major cost reductions in the Inventory management.
· Based on the Past trend of the Goods, Necessary recommendations had been given. Thus yielded a cost savings of 100 Crores (from 300 Crores to 200 Crores.)
· Implementation of 5S throughout the stores for better material tracking and identification. 

------------------------------------------------------------------------------
VI) Thirumalai Chemicals Limited, Ranipet

Duration: From 1988 to Mar’2007

i) Designation: Officer - Excise & Sales Tax

Job roles and responsibilities

Dispatches of Inland sales and excise 
Job profile

· Maintain all Excise & Sales Tax records

· Return filing for Excise & Sales Tax

· Excise CASE- Replying, Filing and attending Hearings.   

ii) Designation: Senior Assistant – Accounts 

Job roles and responsibilities

Despatches of Inland sales and Export sales
Job profile

· Despatch Export/Inland Sales
· Co-ordination with Central Excise Officials for Export Sales

· Handling all documentation formalities for Export/Inland Sales

· Transport rate fixing

· Logistics Management 
iii) Designation: Store in Charges 

Job roles and responsibilities

Documenting incoming material & Issues from stores.
Job profile

· Receiving the material & documentation.

· Material issue to Production as per issue slip

· Item wise check list

· PSL ledger maintain

iv) Designation: Commercial Assistant

Job roles and responsibilities

Licensing & Drawback claim

Job profile
· Receiving order from the customers and execution, 
· Renewing export and Import licenses from Delhi 

· Preparing computerized complete set of DUTY DRAWBACK 
documents
.

v) Designation: Project Assistant

Job roles and responsibilities

Procurement of project material
Job profile
· Purchase follow-ups

· Comparison statement

· Meet Vendor for negotiation
Extra curricular activities:
· Life time member in the Human Resource network India.

· Rotary Club SIPCOT Ranipet – President (2006)
· Awarded Polio Plus Award by the Government of Tamilnadu

Certification completed:
· Central Excise and Service tax course at CII Bangalore

· Certified Internal Auditor for ISO 9001, 14001 

· Received certification on TQM from Japan Institute

Languages known:
Beginner: Hindi  

Excellent: Tamil, English

Strengths:
· Sincerity in work

· Take initiatives and lead the work

· Team player

References:
Will be furnished on request.
Personal Information:

Name





: PVS Damoder Raaja

Date of Birth




: 13-03-1971


Marital Status




: Married

DECLARATION

            I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.

Place:    RANIPET                                                      Signature       :

Date   :     
                                                               Name          : PVS Damoder Raaja
