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CAREER OBJECTIVE 
To succeed in an environment of growth and excellence and earn a job which provides me job satisfaction and self-development and help me achieve personal as well as organizational goals.
EDUCATIONAL QUALIFICATIONS 
	QUALIFIACATION 
	BOARD/UNIVERSITY 
	INSTITUTION 
	YEAR 

	
MBA
	
Autonomous
	
Gudlavalleru Engineering 
College
	
2016


	
B.Com(CA)
	
Krishna University
	Bala Sai Degree College
	
2014


	
Intermediate

	
Board Of Intermediate
	Khagaraj junior college
	
2011

	10th
	
                          SSC
	
St. Frances High School

	
2009


 
WORK EXPERIENCE  
	JOB PROFILE
	ORGANIZATION
	PROCESS
	EXPERIENCE

	
            Claims Associate
	Optum Global Solutions
(UHG)
	Individual Master Data Management (IMDM)
	2 year 2 months (including 6 months Contract employee)

	
Process Associate
	
Karvy Computer shares Pvt ltd.,
	
Redemption & Funding
	
1 Year 2 months experience



ROLES & RESPONSIBILITIES:
· To Research, identify and obtain data/information by creating golden record for the every member.
· To check the member information whether the member information is unique or duplicate.
· To verify the member details correctly and remove duplicate files.
· To reduce/avoid the fraudulent transactions.
· Provide systematic records for every member (they can easily refer their information and chance to raise the claim).
· To create and sending the daily reports to entire team by their individual performance.
· Creating and processing of audits on Weekly basis.
TECHNICAL QUALIFICATION
· TYPING (English)
· MS OFFICE  (MS word, MS excel and MS power point)
ACHIEVEMENTS 
· I joined as a contractor employee in OGS and 6 months of time period converted to on role.
· I promoted as 22L1 to 22L2 (level moment) within 12 months.
· Awarded Quarterly best performance certificates in OGS organization.
· I got two spot and one star awards in Karvy Company.
· Participated many events in organization level and conducted internal employee engagement activities.
STRENGTHS 
· Quick learner
· Willingness to learn
· Team work

PERSONAL DETAILS  
· Father’s name                     :  Guthikonda Srinivasarao	
· Permanent address            :  24/249, Ramanaidu pet, machilipatnam, Krishna-521001. 
· Date of birth                        :  24th-April-1993 
· Languages known               :  English, Hindi, Telugu
· Marital status                      :  unmarried 
· Nationality                           :  Indian 
· Religion                                 :  Hindu 
                                                                                                                                                                             
DECLARATION 
I hereby declare that the above information is true to the best of my knowledge. 


PLACE: Machlipatnam
DATE:                                                                                                                                                          		         (G. Manikanta)






