
CURRICULUM VITAE

                                                    Umesh Nilkanth Giri

Email: giriumesh7@gmail.com                                          Address: Plot No. 395 Sanjay Gandhi Nagar,   

Mobile: +91-8329030724                                                                      Ring Road, Nagpur-440024    

OBJECTIVE:
To be a part of a growing organization which allows me to utilize my professional & leadership skills to catalyze its growth and at the same time provide me substantial opportunities to sharpen my professional skills.

PERSONAL ATTRIBUTES:
Quick Learner, Adaptability to different environment, Motivator, Team Player, Focused, Leadership skills, Goal-Oriented & Diligent & Good communication skills.
Profile Summary: 

* Prepares asset, liability, and capital account entries by compiling and analyzing account information.
* Documents financial transactions by entering account information.
* Summarizes current financial status by collecting information; preparing balance sheet, profit and loss   statement, and other reports.
* Substantiates financial transactions by auditing documents.
* Maintains accounting controls by preparing and recommending policies and procedures.
* Reconciles financial discrepancies by collecting and analyzing account information.
*Secures financial information by completing data base backups.
* Handling Payroll & Maintain attendance and salary Master.
* Manually and Online Calculation PF & ESIC.

* Manually and Online PF, ESIC challan Creation and generation. 
* Knowledge of Banking.

* Nomination Forms of PF and ESIC.

* Monitoring all PF,ESIC Formalities.

* Maintaining HR Records.

* Daily updating employee database.

* Maintaining leave records.

* Handling queries from all the Associates regarding PF & ESIC, follow-up etc.

* Maintenance of employee’s personal record, attendance.

* Responsible for staff & company driver daily Attendance.

* Coordinating with consultant for payroll, PF, ESIC payment calculations & process.

* Coordinating with insurance companies for claims & policies.

* Handling Tally, ERP, and Accounting.

* Coasting, GST, GST Return, Tax, Tds, Return, General Voucher, Bank Payment, Bank Reconciliation & Etc. 

PROFILE SNAPSHOT:        Showing for current Organization 
·   Served various positions in Micropark Logistics Pvt. Ltd. with the primary responsibility of Accounting and Operations. 
                                                  MICROPARK LOGISTICS PVT. LTD.    

                                                  Gondkhairi, Amravati Road, Nagpur.
Current Designation: Accountant                                Total Experience:      08 years.

Functional Area:        Accounts/Finance/Tax/Tds/     Roll:                            Accountant

                                     Audit/Legal Compliances         Industry:                    Drugs/Logistics
Current Location:      Nagpur                                       Preferred Location:  Nagpur

CURRENTLLY WORKING RESPONSIBILITY:
* Prepares asset, liability, and capital account entries by compiling and analyzing account  

   Information.
* Documents financial transactions by entering account information.
* Summarizes current financial status by collecting information, profit and 
   Loss statement and other reports.
* Substantiates financial transactions by auditing documents.
* Maintains accounting controls by preparing and recommending policies and procedures.
* Guides accounting clerical staff by coordinating activities.
* Reconciles financial discrepancies by collecting and analyzing account information.
* Secures financial information by completing data base backups.
* Bank Reconciliation

* GST Return & Reconciliation

* GST Working

* Cash Handling

* Payment & Receipt Following

* Handling Tally, ERP, and Accounting

* Tax, Tds, Return, General Voucher & Etc. 

* Handling Payroll

* Calculations of EPF-ESIC

* Handling PF-ESIC issue 

* Maintaining H.R. Record

* Monitoring all EPF-EISC formalities 

* Daily Updating employee’s database

* Coordination with consultant for payroll, PEF, ESIC, Payment calculations & Payment.

  EXPERIENCE: 

	Computer Operator 

	Hardware Department 
Micropro Software Solutions Pvt Ltd.
	2 Years in handling sap 6.0

	Computer Operator cum payroll executive
	Advocate Dinesh Kawade
(PF & ESIC Labour law Consultancy) Kawade & company
	4 Years Experince in PF, ESIC & Payroll manually and online data feeding challan creation & H.R Formalities of Legal Compliances.  

	 Assistant A. Manager 
	Kotak Mahindra Bank Ltd
	August 2015 to 1st April 2017

	Accountant 
	Micropark Logistics pvt ltd
	5th May 2017 to currently Working


In Micropro Software Solutions Pvt Ltd
Mangalam Khare Town,

Opposite Kothari jewelers, 

Dharampeth Nagpur-10

Past- July 2008 to October 2010
In Kawade & company

Advocate Dinesh Kawade

(PF,ESIC, labour law consultant)

Bhushan 210, Near Arun joshi vidyaniketan,

Opposite basket ball ground 
Nagpur 

Past- 1st November 2011 to 17 August 2015

In Kotak Mahindra Bank Ltd.
3rd floor, A wing, Mangalwari Complex
Near Anjuman Polytechnic college, Sadar
Nagpur

Past- 01.September. 2015 to 20.April 2017
In Micropark Logistics Pvt Ltd.

House No. 2126, Near M.I.D.C. T-Point

Amravati Road, Wadi Nagpur-440023

Currently- 5th May 2017 to Till Working

QUALIFICATIONS
	B.COM  
	PASSED
	
	2017

	Diploma in Electrical 
	PASSED
	Maharashtra State Board
	2007

	HSC
	PASSED
	Maharashtra State Board
	2007

	SSC
	PASSED
	Maharashtra State Board
	2005


PERSONAL DETAILS:

Name



: Umesh Giri    

Father’s Name

: Nilkanth Kailash. Giri 

Gender


: Male


Marital Status

: Unmarried
    

Date of Birth

            : 17-August-1989


Languages Known

: Marathi, Hindi and English          
Nationality


: Indian
Permanent Address
            :  52,Nilkamal Nagar, Kirtidhar Society , Narsala road 
                                                  Nagpur-24    
Phone Number

: 8329030724
Email



: giriumesh7@gmail.com

Hobbies                                  : Playing Cricket, Holly ball, Football, Reading books & Chase.
DECLARATION
I hereby declare that all statements made and information furnished in this application is true and complete to the best of my knowledge and belief.  I also declare that I have not concealed any material information which may debar my candidature for the position applied.  In the event of suppression or distortion of any fact or educational qualification, etc. made in my application form, I understand that I will be denied selection and if already selected to the said position in the organization, and my services will be cancelled / terminated forthwith.
Place: Nagpur
Date: 14/11/2019                                                                                                  Signature
                                                                                                                       Umesh Nilkanth Giri

Special Skill:-

Employees Provident Fund & Miscellaneous Provisions Act. 1952 (PF)

· Obtaining EPF Registration / EPF Code Number
· Monthly reminders for EPF Payments

· Preparing and filling monthly returns with Employee’s Provident Fund Authority
· Preparation & Maintenance of Statutory Registers & Records as required under EPF Act / Schemes

· Providing day to day consultancy on matters pertaining to EPF, pension scheme & insurance scheme

· Assistance to employees in Withdrawals from EPF

· Assistance to employees in Transfer of EPF Accumulation

· Assistance to employees of establishment in claiming widow pension, family pension , children pension under employee pension scheme

· Assistance employees in claiming / obtaining superannuation pension

· Assistance at the time of inspection / search / enquiries conducted under the Act

· Correspondence / Lessoning with concerned EPF Department / Office

· Assistance for settling the claims against the Firm and arrive at the common and reasonable solution

Employees State Insurance Act. 1948 (ESIC)

· Obtaining ESI Registration
· Reminders for timely payment of ESI Contribution Preparation

· Filing of Periodical Returns as may be required under ESI Act / Rules

· Preparation & Maintenance of Statutory Registers & Records as required under ESI Act / Rules

· Providing day to day consultancy on matters pertaining to ESI Act

· Handling accidental claims under ESI Act

· Assistance to employees in claiming various ESI benefits

· Assistance in preparation & submission of Certificate of Contribution whenever demanded by appropriate office under the ESI Act

· Correspondence / Liaoning with local ESI Department / Office

· Assistance at the time of inspection / search / inquiries conducted under ESI Act
Account Skill

· Self-motivation 

· Integrity 

· Ability to reflect on one’s Own work as well as the wider consequences of financial decision 

· Business acumen and interest 

· Organizational skill and ability to manage deadlines 

· Teamwork ability 

· Communication and interpersonal skills

· Analytical ability


