SAGAR JANARDAN DONDE

Mobile: 8451882454. E-Mail: sagardonde07@gmail.com
Address: Bl no-76, A-wing Flat no.503, Shivam Co-op Hsg Soc,

Tilak Nagar, Chembur, Mumbai-400089.
 


	PROFESSIONAL SUMMARY


· Currently working as Account/ Audit Executive.
· I have completed my graduation from Oriental Education Society (Sanpada, Navi Mumbai) 
· I am having knowledge of Auditing, Accounting, Taxation.
	OBJECTIVE


I would like to enjoy a challenging and fulfilling career in an organization which values meritocracy like innovation, stress standing ability and passion to win.

	ACADEMIC QUALIFICATION


	Examination
	Board/University
	Year of completion
	Percentage of marks

	B.COM(Banking & Insurance)
	  Mumbai University
	MAY-2010
	62.50%

	HSC
	Maharashtra  Board
	MAR-2007
	57.50%

	SSC
	Maharashtra  Board
	MAR-2005
	61.60%


	EMPLOYMENT HISTORY


	Duration
	Working with RAHEJA VISTAS CHSL . ( Jan 2019 – till date)

	Designation
	As a Accounts Executive

	Responsibility
	· Make a invoice of Vendor and calculation of TDS Vendors.
· Track all the Vendor’s Payment & Invoices processing.

· Bank reconciliation at the end of the month.
· Tracking Day to Day Bank Transactions.

· Posting of journal entries i.e Purchase, sale, payment & receipts etc.

· Maintain petty cash Book.

· File GSTR-3B return, File GSTR-1, GST Payment,

GST  Tax  Calculation.

· Pass entries  in Namma Sofware.
· Preparation of various other details & MIS as and when needed.
· Assist in prparing Annual Budget.

· Familiar with MS-Word & MS-excel.


	Duration
	Worked with Gopal Rao & Associates. (Jan 2011 –  Dec 2018)

	Designation
	As a Account/ Audit Assistant.

	Responsibility
	· GST registration for Proprietorship, Partnership & Company

· File GSTR-3B return, File GSTR-1, GST Payment,

GST  Tax  Calculation.

· Pass entries  in Tally  9.0  software .

· Income tax return file, Computaion of Income tax.
· TDS Calculation, TDS payment.
· To do bank reconciliation .

· Very much familiar with MS-Word & MS-excel.
· Audit of Central Bank of India  and Union Bank of india.

· To do Statutory Audit of  Banks. 

· To make  Concurrent audit report of  banks till finalization.


	PROFESSIONAL SKILL 


· Proficient with MS-Word, MS-Excel, MS-PowerPoint in short MS-Office.
· I  have  completed  course  of  Maharashtra  State  Certificate  in  Information Technology  (MS-CIT).
· Tally - 9.0.

	ABILITY  & STRENGTH 


· I am a highly motivated individual who is always willing to put that extra bit of effort into any assignment that I undertake. 

· My strongest assets I believe are my ability to concentrate for long period of time, my willingness to confront difficult problems and the will to perform under pressure.
	PERSONAL DETAILS


· Father’s Name

:
Janardan Kashinath Donde
· Year of Birth

: 
1989
· Marital Status

: 
Single

· Languages Known
: 
Marathi, English, Hindi.
	HOBBIES & INTERESTS


· Playing Computer Games.




· Play any kind of games like Cricket ,Badminton Short-Put, Kabaddi
Date :   
Place: Mumbai 






Sagar Donde
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