
Career Objective-
25 years’ experience as an accountant with in depth knowledge of accounting tools, procedures and transactions. Seeking to work in a challenging environment and grow with the company to achieve its goal and get additional knowledge
Personality traits
-Good analytical and problem solving skills. 
-Sound knowledge of handling Accounting system.
-Strong ability to use an automated accounting system.
-Good organizational skills.
-Trustworthy
-Multitasked
Technical Skills-
- MS-Office (Word, Excel, Outlook)-2016
- Operating System: XP, Windows 7,8,10
- Experienced in working on Tally ERP 9 and Busywin 
- Internet Savvy
- Knowledge of TDS & IT Software (Computax)
Key responsibilities handled-
- Finalize the day's balance, and prepare and print management reports
- Investigate and reconcile discrepancies when they occur
- Preparing and analyzing accounting records and financial statements reports 
- Compute taxes owed and prepare tax returns, ensuring compliance with payment, and reporting 
- Studying the reports given by auditors and CA and submitting it to the Management
- Avoiding outstanding expenses and managing the petty cash
- Handling ledger accounts and keeping the check for any invoices or payments
- Making use of technology to develop, implement, modify, and document recordkeeping and accounting system
- Preparing forms and manuals for accounting and bookkeeping personnel
- Provide internal and external auditing services
- To process accounting transactions.

- Handled customer inquiries, researched problems and developed solutions.
- To train the junior accounting clerks.
- Handling payroll of employees.
- Carried Out various Functions related with bank from loans to online banking
- Preparation and Maintenance of various registers like Purchase Register, Sales Register, Journal 
  Register, Debit Note Register, Credit Note Register, Stock Register, Post Date Cheque (PDC) Register,
  Receipt Register(RR), Payment Register(PR), etc.
- Computerization of Accounts of almost all types of business organization using Tally ERP9, Busy
- Preparation and filing of GST Return, Income Tax Return, TDS Return, 
- Other relevant Accounting works.

Achievements-
- Meet the deadlines of the projects.
- Reduce the maintenance cost and implement changes faster.

- Promoted as Sr. Accounts executive after completing a year.

Employer-
- Working as an Accountant in RKG Steels from March, 1998-present

-Arkay & Arkay, Chartered Accountant as an Accounts Assistant from 1995 to 1998.
Academia-
- B.Com from Delhi University (Correspondence) in 1998
- Diploma in Financial Accounting from Cambridge Technical Education Centre in Feb1997
- Diploma in Customs & Central Excise from National Institute of Export Management in March2004
Personal Details-
- Address- 64, Pocket-18, Sector-24, Near The Sovereign School, Rohini, New Delhi-110085

- Date of Birth: 02/05/1977

- Contact: 9871335216

- Email ID: greendelhi43@gmail.com
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