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Career Objective

To work in finance / Accounts department of an organization and to expertise in finance.

Summary

· Overall experience of 20 years out of which 7 years in Credit underwriting & Financial Analysis, 4 years in accounts department, 9 years in costing, budgeting, variance analysis.
· Proficient Credit analysis & financial analysis and Internal Audits
· Knowledge of VAT, ESI, PF, PT, TDS, TCS, Central Excise, Tally, Payroll Processing Excel etc


Professional Experience:

Organization: Tesco Bengaluru Pvt Ltd. – Sr. Admin Executive – invoicing  (July-11-Till date).  Supporting Accounts Payables Team.
       
Responsibilities:
· Processing invoice
· Vendor reconciliation
· Preparing reports
· Variance analysis
· Costing
· MIS
· Asset Audit
· Admin – Finance co-ordination.
· Supporting Accounts Payables Team.

   Organization : VCO Consultants & Services Pvt Ltd : Sr. Process Executive from March 2004 to July 2011
	Job Involved
	Credit Underwriting of Home Loan & Personal Loan files
	Managing client audits
	Business banking file processing, ROC Search
	Final review of Home Loan Files.
	ROC Search for Mortgages
	Filing of VAT Returns, Service Tax Returns etc.
	Collateral audits


Organization : Shriram Investments Ltd. – Accounts Officer – June 1996 – October 2000.  Job involved 
· Accounting of Branch Revenue & Expenses
· Hire Purchase Reconciliation
· Bank Reconciliation
· Branch Accounts Finalization
· TDS, Service Tax returns etc
· Internal audit of Branches

     Educational Qualification
	Degree
	Institute
	Specialization
	From-To Year
	Year of passing

	CMA Intermediate
	Institute of Cost Accountants of India
	Costing
	
	2010

	M.com
	Kerala University
	Finance
	1991 – 1994
	June 1994

	B.com
	Kerala University
	Accounting
	1988 – 1991
	April 1991




Career Profile
	Dates
	Organization
	Role

	July 2011–Till date
	TESCO Hindustan Service Centre
	Sr. Admin Executive – Invoicing


	March 2004 – July 2011
	VCO Consultants & Services Pvt Ltd
	Sr. Process Executive


	October 2000 – February 2004 
	Pamac Finserve Pvt Ltd
	Process Executive

	June 1996 – October 2000
	Shriram Investments Ltd
	Accounts Officer




Personal Details
	Date of Birth
	29-04-1971

	Nationality
	Indian
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					Himalaya Drug Co
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