RESUME
SHARAD B. BORHADE
Objective: To achieve new heights in the field of commerce & Economics
EDUCATIONAL DETAILS:
	Year
	Board/University
	Year of passing

	B.Com.
	Mumbai
	1996


ADDITIONAL QUALIFICATION:
Diploma in Computer application with Boston’s Computer Inst.
Languages: C, C++ , JAVA Database, Lotus, HTML
Working Knowledge of Word-star & Dos. Email, (MS Office) Internet, MS Word, Excel , Power-Point & Tally. Back office Soft -Hypersoft
WORK EXPERIENCE:
1.
Worked with M/s. Dipak Parikh & Co. (C.A. Firm) for last 2 years & 10 Months
As an Accounts Assistant/ Computer Operator
Job profile:
     Accounts writing Manual & Computerised, Tax audit, Company Audit,           
     BRS, Physical Stock taking, Computation & Filing of Tax Returns.
2.
Bajaj Auto Finance Ltd.
Duration: 3 Months (Trainee)
Job Profile:-
Preparing Bank Reco. Statement , Checking  Bank Balances & Data Entry  in Accounts & Control Dept.
3.
Worked with (Nalanda Securities Pvt. Ltd. Stock Broking Firm -Member of National Stock Exchange  / Bombay Stock Exchange for last 12 years and 9 Months As an Accounts Executive /  IT Head
 Job profile: Handling Accounts and finance activities which includes
Maintaining Books of A/c’s
Preparing Bank Reconcilation Statements
Preparing Management Reports relating to finance and accounts
Handling Authorised Person Work (NSE/ BSE) & Sub-broker Registration Work
Filing of E-TDS  / Online Service Tax
System Administrator (Hadware / Software)
Principal Officer of the company and maintaining surveillance on client trade and putting limits for each client with the management approval.
Interacting with clients for recovery of funds.
Coordinating with CFO for finalization of A/c’s  
Coordinating with internal auditor on weekly basis.
Coordinating with statutory Auditor for filing return of Income.
Providing full details of I.T. dept during scrutiny with management approval.
Handling full KYC documentation of clients.
Coordinating for providing internet trading facility through ‘NOW”
NSE certified NCFM Exam Dealer Module cleared for Cash Segment and well versed with front office dealing operations.
Advising client on Mutual Funds & IPO‘s.  
Well versed in computer and able to use EXCEL, WORD in the most efficient manner. 
Uploading Institutional contracts on STP gate.
4. Worked with Gitco Traders Pvt Ltd. For last 6 months
Handling all accounts upto finalization
Handling Two Charitable Trust a/c upto finalization.
School Fees Folllowup on Daily Basic, and full school Acconting upto finalisation. 
Handling Petty cash A/c.
Working with Blue Star  Diamonds Company Pvt Ltd. in Bandra (Bharat Diamond Bourse),  As an Senior Accountant  from last 6 years
Handling All Import and Export entries. (Sales & Purchase)
Handling All Bank a/c and reconciliation.
Handling All IT Scrutiny work.
Coordinating with Senior Manager for Finalisation of Accounts
TDS.
SERVICE TAX & REV. MECHANISM.
PROF. TAX.
VAT.
VARIOUS DEBTORS / CREDITORS REPORTS
GST 
11  Handling All TDS,  PT and other statutory Returns. 

12  Weekly Debtors MIS report to all Sales person

Debtors and Creditors Ledgers Scrutiny of monthly basis 

Ledger Scrutiny

MEIS Licence Entry

 



PERSONAL DETAILS
Date of birth: 22nd March 1974
Height: 172cms.
Nationality: Indian.
State of Domicile: Maharashtra.
Mother Tongue: Marathi.
Languages Know: English, Hindi.Marathi , Gujrati
Communication address:
Block K- 3, R.N. 1,
S.G. Barve Nagar,
Bhatwadi, Ghatkoar(W),
Mumbai-400 084. 
Mobile: 
9594655551
E-Mail: sharadborhade1@gmail.com
Declaration:
I hereby declare that the above-furnished information is true to the best knowledge.
Date: 30.08.2019
Place: Mumbai




 Sharad B. Borhade
