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Priti Surendra Talwekar 	Mo.No. 9673039221
Shivshankar	Colony - 2
Chakrapani Vasahat	Bhosari Pune – 411 039

Email:	talwekarpriti@gmail.com

Being given to understand there are certain vacancies in your esteemed concern for the post of a accountant, I would like to submit my applications for your kind consideration.
Summary skills
· Currently  working  at  the  Shree Industries. I am working as Accountant.  My main focus is maintaining all the Companies Delivery Challan & Bills, including  customer  & vendors , and  making  their entries in tally & Visual FoxPro  Software 


· Generating reports for purchase, sales, customer outstanding, vendor outstanding, bank statement, bank reconciliation etc.
· Making entries for receipt, journal, contra, payment, sales & purchase voucher in tally .
· Making entries for Material Inward  & Outward register
· Updating daily cash report.
· Calculation of monthly GST, TDS, TCS 
· GST Return Filling
·  Customer Stock  Maintain in Excel & Software
· Daily Production Report Maintain & Customer Email 
· ISO Record Maintain 
·  Preparation  ISO Audit 
  

Educational Qualifications

· B.A appeared  from Amaravati university 
· Passed  HSC  from Amaravati university in 2003
· Passed  SSC from Amaravati  university in 2001
Computer skills
· MSCIT
· Tally ERP 9 , & Internet Applications .

Work Experience
· Name Of Employer:
1) Mahavir Steel – December 2010 To March – 2011.
2) Engineering Equipment Corporation March-2011 To 2013 Full Time & December 2017 To Till Date Part Time Working.
3) Sai Engrevers May-2011 To August 2015.
4) Shree industries June-2013 To Till Date

· Designation :	Accountant & Administration
· Experience	:	9 years

· Accounts :
· Account writing on Tally ERP-9 .
· Updating of Journal entries & maintain ledgers in to software tally ERP-9.
· Handling petty cash.
· Bank	statement & Reconciliation
· Daily Accounting and Invoicing.
Personal profile
I believe that I have the capacity to undertake and accomplish any cumbersome task allotted to me . Punctuality and loyalty to the job are my big assets. Good understanding. Flexible nature.
Personal	Information
Name:	Priti Surendra talwekar
Date of Birth:	02 March 1986
Nationality:	Indian
Gender:	Female
Marital Status :	Married
Languages Known:  English, Hindi & Marathi

Place: Pune Bhosari	Priti S. talwekar


