Prasad. N. Pawaskar
4/ 47 B.I.T. Block, Dr. Ambedkar Road, 
Parel, Mumbai, Maharashtra, India 400012
Mob: +91-9594-033-063; Email: pdn1984@gmail.com
Professional Summary
A dependable professional team player with more than 12 years of experience in billing/finance department, well organized, effective coordination. A team player, accustomed to meeting tight deadlines & working under pressure. 
Profile & Skills
• Excellent understanding of billing, financial and accounting concepts
• Strong alpha-numeric data entry skills
• Exceptional ability to organize priorities
• Expert in MS Word, Excel
• Ability to deliver results in a proactive manner
Personal Details
Date of Birth 

:
05th July 1984
Languages Known
:
English, Hindi & Marathi
Educational Qualification
Bachelor of Commerce.
Graduated in year 2012 (Mumbai University)
Dr. T.K. Tope Arts and Commerce Senior College, Parel, Mumbai 
Computer Proficiency
• MS-CIT



• Microsoft office 2016


• Windows 7 & 10 


• Diploma in Computerized Financial Accounting
Professional Experience
NCR Corporation India Pvt. Ltd.
Vikhroli (W), Mumbai
Executive - Revenue Assurance
02nd May 2012 – till date
Verifying MIS copy of vendor & coordinating with vendors.`
Updating PO projection file & help preparing PO for various vendor & services.
Maintaining track sheet of vendor MIS & hardcopy.
Performing site takeover & handover for FLM service.
Following up with finance department for vendor payment.
Collecting Takeover form of Cash service & FLM service & prepare billing for customer.
Preparing managed services Customer billing for below customers;
• State bank of India 

• Transaction Solutions International
• Union Bank Of India
• TATA communication payment solution Pvt Ltd.
• Punjab national bank
• IDBI Bank

• Central Bank Of India
• Kotak Mahindra Bank Limited

Liberty Marine Syndicate Pvt. Ltd 
Marol Maroshi, Andheri
Accounts Executive 
15th May 2010- 31st April 2012
Handling Accounting work of sister concern of Liberty Marine Syndicate Pvt Ltd
All accounts related job, Purchase, Sales, Payments, Receipts Entries.
Maintaining sales register.
Debtors, Creditors & Bank reconciliation.
Preparation of Cheques for various payment (Like monthly bill payment, vendor payment etc.)
Calculating & making payment of TDS.
Filing Quarterly TDS return.
Calculation of VAT and doing the payment of VAT
Verification of Petty cash voucher 
Co-ordination with Bank Authority
Maintaining Cash book and Bank book in excel and send head office day to day through online.
Preparation of salary statement for housekeeping staffs
Preparation of report as per the requirement of management
Part Time – Work Experience 
1 year work experience as a tele caller in HDFC bank back office.
1 year work experience as a clerk in Datamatix Finances Ltd.
Personal Interests
Playing cricket, reading, watching movies & listening to songs
