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Muneet Kumar
BCA

+4 Year of Experience in Data Analyst or Billing Executive
OBJECTIVES

A challenging growth position in a progressive organization where my professional and technical skills are effectively utilized to improve, operate and contribute to the organizations success.

WORK EXPERIENCE


1. Organization
:
Jainex Pariwahan Pvt. Ltd. 
Duration
:
Oct’2015 to Till date

Designation
:
Billing Executive cum Data Analyst

Location
:
Gurgaon
Job Descriptions & Responsibilities:

· Party Reeco   
· Maintain data in E-MIST systems.
· Vehicle Tracking in EFKON
· Billing Process of MSIL,M&M,HYUNDAI,TCI & Other Parties

· E-POD follow up
· E-Way bill handling

· Pod Follow up

· Payment Follow up

· Maintain Monthly Pick Up

· Daily MIS Update
SKILLS & QUALITIES
· Fast learning and hard working
· Time and risk management 
· Self motivate to improve performance
· I perform my duties with great enthusiasm and interest.
· An analytical thinker with excellent reasoning and interpersonal skills.
· I enjoy facing challenges of new situation and have ability to get along with people from different walks of life.
ACADEMIC QUILIFICATION

· BCA  from DBRAU, Agra in the year 2013
· 12th   with PCM, from UP Board in the year 2010
· 10th, UP board in the year 2008
PROFFESSIONAL QUALIFICATION
· Accomplished 6 months Training from Sigma Computers Services.
· Diploma in Computer Application .
DOMAIN KNOWLEDGE
MS Office
: 
Word, Excel, Power point
Programming
:          ‘C’ Language
Others
: 
MS Outlook, Internet, Networking,
HOBBIES
· Playing Cricket
· Internet Surfing
· Listening Music
PERSONAL INFORMATION

 Father’s Name
: - Mr. Sanjeev Kumar
 Date of Birth
: - 11th feb-1994
 Nationality
: - Indian
 Marital status
: - Married
 Religion
: - Hindu

 Languages Known
: - English & Hindi

 Correspondence
: - Sector-48,Sohana Road 


    Gurgaon, Haryana 122001
DECLARATION

I, hereby, declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.

Reference
: - Would be furnished as requested

Expected
: - As per company norms
Date -:
Signature:

Place -: Gurgaon
Muneet Kumar
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