Deepchand H. Vishwakarma
Shri Ganesh Chs, Flat No. 502,

Natwar Nagar Road No. 1,

Jogeshwari (East), Mum – 400 060.

E-mail: deepchand.vishwakarma17@gmail.com
Mobile : 9619837054.

	PROFILE

A graduate with an attacking attitude seeking a challenging position in an organization 

That offer extensive use of my professional and technical skills.


	

	EDUCATION

                  Passed S.S.C from Maharashtra State Board.

                  Passed H.S.C from Maharashtra State Board.

                  Passed B.Com from Mumbai University.
KNOWLEDGE

                  Typewriting Skills of 30 W.P.M.

                  Knowledge of Windows 98, Windows XP, MS-Office,
                  Internet, Tally ERP, Oracle.   
                  
	

	Experience
Worked as a Data Operator in M/s. Equest Pvt Ltd. For More than 1 year.
            Worked as a Junior Typist Cleark in Mumbai University ( Kalina Campus) 

             for 11 Month. 

            Currently working as a Account Executive in M/s. Powerica Limited for last 
            9 Years.

· Handling All the Company Books of Accounts Payable & Receivable.

· Preparation of Accounts Debtor & Creditor (Ledger Reconciliation). 

· Undertaking Company Stocks and Purchases.
· Bank/Cash Reconciliation.

· Undertaking Sales Books.

· Expenses Reporting & Analysis.  


	

	Languages
· Hindi, & Marathi, English.


	 

	Hobbies
· Playing Cricket, Listening to Music.


	

	PERSONAL DETAILS

· DATE OF BIRTH         : 1st  JUNE, 1987
· MARITAL STATUS    : MARRIED.

· NATIONALITY           : INDIAN.


	


From,

Deepchand H. Vishwakarma
Shri Ganesh CHS Ltd No.1/502,

P.P.Daies Compound,

Natwar Nagar Road No.1,

Jogeshwari (E), Mumbai – 400 060.

Date :       /      /  2013.
Dear Sir,

I am enclosing my resume along with this letter for your kind perusal with
reference to the suitable career openings in the account department of your esteemed organization. I would like to meet you and discuss my career opportunities with you.

As a brief introduction of myself, I have finished my B.COM from Mumbai University with dual specialization in account and computer disciplines. I had Secured 2nd class in B.COM.

I would like to have the opportunity to work with your esteemed organization, as it would prove to be a very good learning experience and an ideal platform to start my career with your organization.

I would like to meet you & discuss further details. I would be obliged if you could respond back to me as soon as possible.


Thanking you,


Yours faithfully,

         Deepchand H. Vishwakarma
