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	Career Objective

	      To work in a competitive organizational environment where there is scope for the enhancement of personal and professional skills and thereby, contribute to organizational growth and success.

      


I have work experience in  EBIXCASH WORLD MONEY LTD  AS A  Operations  (From Oct 2012 to Till Date )

· Maintaining & managing Day to Day transaction entries & all necessary books of Accounts Like Bank, Cash, Expenses, Purchase, Sales, etc. Posting Journal Vouchers and making provisions month end.

· Monitoring Cash Flows in Bank accounts

· Keeping the records of cheque details in and out going entries.

· Bank reconciliation, posting and balancing.

· Calculate total payments received during a time period, and reconcile this with total sales.

· Performed opening and closing procedures ensuring that all tasks were completed accurately 
· Communicating with Statutory & Internal auditors for scrutinize the books of accounts and for better improvements Preparing the invoice bill copy to corporate for collecting the payment.

· Once received the payment from corporate depositing and knock off in the FX Plus…

· Sending Outstanding payment details to all the corporate reminding them for due date.

· Sending Daily MIS report.

· Sending the Daily Rate list to all the corporate to start the Currency quarry to their business

· Taking care of daily sales and encashment quarries corporate as well as walk in clients.

· Taking care day today activities like sale , encashment and card activation.

· Once activate the card sending it to load the funds as per the customer requirement
· Verification of documents while doing the sale & encashment transaction such as passport , visa and air ticket

· Maintaining day today sale & encashment bills on records for audit purpose.

· Maintained proper inventory levels.

· Acting As a contact between a company & its existing & potential Markets

· Negotiating on price ,costs ,delivery & Specifications with  buyers & managers

· To Maintaining & Developing Relationships with existing customers in Person & via telephone calls & email

· Co-ordinations with all existing corporate. 

· Sending the outstanding report to corporate and Collecting  the payment from corporate within a due date
· Taking care of  Overseas Remittance Business
I had work experience in HDFC BANK  LTD AS A  EXECUTIVE.
(From April 2011 to July 2012 )
· Attend the branch walk in customer & explain the our product

· Calling the customer & fix up the appointment  
· Cross selling the products.
· Attracting Retaining and growth of the sales.
· Maintain The report,  DSR,  Follow up the customer & closing Business.

	EDUCATIONAL QUALIFICATION

	Course
	Institution
	Board/  University
	Year of

Passing
	% of

Marks

	MBA

(Finance Specialization)
	C.N.K Reddy  College of Business Management, Bangalore.
	Bangalore

University
	2009-11

	62%



	BBM

(Finance Specialization)
	N D R K First Grade college, Hassan.
	Mysore

University
	2006-09
	66%

	P U C (commerce)
	Govt. P U College, Alur
	Karnataka
	2004 - 06
	69%

	S.S.L.C
	B. Siddannaiah  High School Ballupet
	Karnataka
	2003-04
	58%


	Computer Skills

	· MS Office                                       

· Windows 2003/Xp/2000

· MS Tally 

· FX Plus




	Personal Skills

	· Willingness to work hard.

· Willingness to take up the challenging opportunities and assignments.

· Adaptable to any kind of work environment.

· Keen to learn new things.


	Personal Details

	Age


	32

	D.O.B


	18-11-1987

	Father’s Name
	Range Gowda

	Mother’s Name
	Padma

	Languages Known
	English, Kannada

	Nationality

	Indian

	Marital Status
	Married 


Declaration

I hereby declare that the details furnished above are true to the best of my knowledge and belief.

Date       :

Place      : Bangalore                                                                          Yours Faithfully

   







      (Raghu K.R.)

