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House No: 2-4-120/14/12
Swaroop Nagar Road, Uppal, Hyderabad – 500039
Date of Birth: October 10, 1989
Symond2020@gmail.com. Mobile # +91- 960-338-9206/+91-824-923-1279   
B.Com. from Osmania University, Hyderabad. Working with Bangalore Fluid System Components India Pvt Ltd. as a Commercial Executive since May 21, 2018.
OBJECTIVE
To synergize my work with the firm’s motto and be in an organization where I can use my Accounting, communication, and analytical skills to add value to the business as well as nurture talent in a highly competitive work environment. 
EXPERIENCE
Commercial Executive, Bangalore Fluid System Components India Pvt ltd.             21 May 2018 till date
· Acknowledging the Enquiries received from the customers
· Creating the Request for Quote (RFQ) from the factory website for special items.
· Entering the Quotation for the enquired items in the Scala (ERP) & sending the same to the customers respectively.
· Prepare the costing sheet to calculate the margin on sales.
· Preparing pricing sheet for participating into tender enquiries to ensure appropriate margin on sales.
· [bookmark: _GoBack]Preparing Tender Documents to participate in Govt tenders both online & offline.
· Acknowledging the purchase orders received from the customers.
· Processing of orders as advised by the customers in Scala (ERP)
· Generating Invoices & sending it to stores & Customers
· Reconciliation of Customer Accounts during month ends
· Preparing Sales report on a monthly basis.
· Sending Dispatch details to the respective customers along with the required Information.
Process Developer, Genpact, Hyderabad.                                                29 November 2013 to 10 May 2018
Retail Accounting
· Record Daily sales for each store for Europe region in an ERP “Island Pacific”.
· Calculate Commission for respective stores & provide the breakup of the same.
· Provide Daily sales reports for all the stores to European Headquarters (EHQ).
· Assist with the weekly Sales reports & Reconciliation for multiple stores.
· Prepare Facilities Management report & sales Margin report & send it to the clients on a daily basis.
· Prepare Missing Sales report & send it to the clients & also find out the reason for sales missing from respective stores.
· Download Exchange rates from SAP & send it to the Business.
· Prepare Month end reports for all the stores & also post the journals for some of the store products.
· Prepare Complementary sales & Staff Dress report during month end.
· Prepare Reconciliations for various GLs after Month end.
· Manage Adhoc queries from Clients & stores.
Intercompany

· Raise Intercompany Cross charges through debit notes & Credit notes to the counter entities.
· Process Invoices & Credit notes in different ERPs based on the nature of the entity.
· Maintain Daily Invoices tracker for separate entities.
· Post the payroll entries based on the file provided by Payroll team
· Prepare Interim & Final Statement and send to the counter entities.
· Reconcile the Ledger balances with the statement received from all the entities.
· Send & Receive balance confirmation from different entities during month end & book or send the missing Invoices in case if there are any.
· Settle the Intercompany balances with different entities through Netting or Manual payment.
· Generate Intercompany Mismatch report from Unison/Bison tool & communicate it to the clients after GL close.
· Work on the Mismatches by posting a temporary journal for that particular month followed by posting original entry in the next month.
· Prepare Reconciliation for various GLs & send it to the Legal counsel team for Audit purpose.
· Manage Adhoc queries from the Business.
ERP & SOFTWARE
· Working knowledge of SAP - Enterprise Resource Planning (ERP), MERPS.
· UNISON
· Working knowledge on Oracle's JD Edwards EnterpriseOne.
· Working Knowledge on MS Excel /MS Word/PPT
· BISON
· Oracle’s Island Pacific

EDUCATION
B.Com, Osmania University, Hyderabad.                                       March 2013.
Higher Secondary Certificate Exam.                                                March 2010.
Matriculation, I.C.S.E Board                                                    	          March 2005.
TRAININGS AT GENPACT
· Customer Centricity.
· Corporate Etiquettes.
· Went to On Job Training (OJT) to Netherlands in Oct 2016.
PERSONAL INFORMATION
Father’s name:                       Late Shankar Prasad Sahu
Marital Status:                        Unmarried
Gender:		       Male
Nationality:		       Indian
Linguistic Proficiency:	       English, Hindi, Oriya
Place:  Hyderabad                                                                                          Rohit Kumar Sahu
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