                                         RESUME
T.PANDIYAN                                        Email: tn.pandiyan@gmail.com            






             Mobile:9150981561
Objective

                                                                                   

Seeking a position to utilize my skills and abilities in the Development Industry that offers
Professional growth while being resourceful, innovative and flexible.
Job profile
CV SOLUTIONS HR Man Power Service Chennai
Key Role : Operation Manager(31st May 2015 to 10th Nov 2019)
Responsibilities:

· Handling Manpower Supply to Manufacturing Company’s
· Maintaining Attendance 

· Prepare Salary work sheet for reporting company

· MIS and Record maintenance in System

· Handling all Supervisors are reporting to me

· Report  submitted to Managing director 

· Face all queries & Problems clear immediately 
· Maintaining ESIC & EPF(Payment & Claim process)

DESTIMONEY PVT LTD SOLINGANALLUR
Key Role :   MIS Coordinator(16th Jan  2013 to 29th May 2015)  

 INDIA INFOLINE (MARKETING SERVICE LTD)

Key Role :    ADMINISTRATIVE OFFICER  ( 16th Jan 2010  to 30th Nov 2012)
Responsibilities:

· Report  submitted to higher authority officers

· Attendance Maintenance 

· Petty cash & cash receipt voucher maintains

· Vendor creation 

· Inwards & Outwards Maintains

· Day by day sending MIS Report Higher Executive 

· Customer  queries & Problems clear immediately 

· Register Maintains

 HERO HONDA SHOW ROOM, 

Key Role:  SALES EXCUITIVE  ( AUG 6th 2008 To  31st Dec 2009) 
Academic profile 
DME:      50 Percentage of marks in Diploma in mechanical Engineering, From 2008.

SSLC:    49Percentage of marks in the high school   examination during the year of 2005
Additional Qualification
     MS OFFICE, EXCEL   , TYPE WRITING
Strengths

· Strong will and Hard working ability.

· Problem-solving skills.

· High Integrity.
· Excellent Customer service orientation.

Languages Known

· English

· Tamil
· Hindi(Speak)
Personal Details
Father name                             :           R.Thangaraj
Date of Birth                             :           06.08.1987               



Gender



: 
Male.

Marital Status


: 
Married


Nationality 


: 
Indian
            Permanent  address
             :          NO.10,Edi thangi marri amman kovil st,
                                                      Devanampattinam,

                                                      Cuddalore-607001

.
DECLARATION

I hereby declare that the above furnished particulars are true and best to my Knowledge

Date:









Place:                                                                                                      (T.PANDIYAN )
