
VarshaArunKadam

Room no.31,ShreeRam Nagar,
R.CMarg,Chembur,
Mumbai-400074
EmailId:kadam7407@gmail.com
ContactNo-8655546848

CURRICULUM VITAE

 OBJECTIVE:-

Toassociatewithanorganisationwheremyskillsandabilitiesaidsin

organizationalexcellencewhichwillhelpmeforpersonalandprofessional

growth.

 EDUCATION:-BCOM(BANKINGANDINSURANCE)

Qualification Board/University Institution Percentage Yearof

passing

Graduatein

BBI

UniversityOf

Mumbai

K.JSomaiya

college

57.68% 2016

HSC MaharashtraState

BoardOfSecondary

andHigher

Secondary

SanatanDharam

Vidyalaya

74.17% 2013

SSC MaharashtraState

BoardOfSecondary

andHigher

Secondary

St.Sebastian’s

HighSchool

72.36% 2011



 EXPERIENCE:-

CurrentlyworkingasBusinessDevelopmentExecutivewithUfaberEdutechPvtLtd

from May2020

WorkedascentermanageratHealthTotalbyAnjaliMukerjefrom August2019to

September2019

1.8yearsofexperiencewithVLCCHealthcareLtdasaGuestReationExecutive

(GRE)and4monthsasSalesHeadfrom July2017toJuly2019.

1.Salesincludescrossselling,upselling,directsalesandtelesales.

2.Handlingreception.

3.GreetingClientsandVisitors.

4.Maintainingrecordsofdailyexpensesandmakingbills.

5.HandlingCustomerqueriesandcomplaints.

6.Coordinatingandmanagingouthouseeventsandpromotionalactivities.

7monthsofexperienceasFrontDeskExecutiveinGoldstarGroupfrom 25thJuly

2016to6thMarch2017(FullTime).

Handlethereceptionlikeattendingcalls,transferringittotheconcernperson.

GreetingClientsandVisitors.

Lookingafterthecourieractivity.

Coordinatingwiththedesignerthroughcallsandmails.

RegularfollowupswithClientsforpendingC-Form throughmails.

Preparingreportsandpresentations.

1yearofexperienceasFrontDeskExecutiveinTirupatiCourierServicefrom June

2014toJune2015(PartTime).

Handlethereceptionandthewalkincustomers.

Apartfrom thatIalsousetododataentry..



 PROFESSIONALSKILLS:-

CommunicationSkills,PresentationSkills,Team Building,Organizational

Behaviour,TimeManagement.

 EXTRA-CURICULARACTIVITIES:-

WorkedonMumbaiUniversityProjectontheTopicof“RegionalRuralBanksin

IndiawithreferencetoSBI,UCO,SYNDICATE&DENABank”inNovember2015

and“Bancassurance”inMarch2016.

 PERSONALDETAILS

Name :VarshaArunKadam.
DateofBirth :15thApril1994.
Gender :Female.
Nationality :Indian.
LanguagesKnown :English,HindiandMarathi.

 DECLARATION

Iherebydeclarethattheaboveinformationistruetothebestofmyknowledgeandbelief.
Thankingyou.

Date:

Place:Mumbai (VarshaKadam)


