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	BEAUTY ASHOK SINGH
	



Address: - Mourya Compound, Mourya Niwash , Pimpari Pada Road, Malad (East), Mumbai -400097 .
Email     : - (beautyatsingh@gmail.com                                                                Date of Birth : August 31st, 1994                                       Cell No.: -    +91 9702212818 / 8652222363

Career Objective:








  

To utilize skills in a growth oriented company, where my contributions are instrumental towards achieving organizational objectives and thereby providing opportunities for advancement in the organization.

Work Experience: 

COMPANY NAME :  Admake India Meadia Pvt Ltd. (Designing and Digitals Printing)
PERIOD                   :  1 Years 8 Months
DESIGNATION       : Accountant Assistant & Office Supervisor





JOB PROFILE          : Accounts  and Administrator.
COMPANY NAME : Nilkantharts.
PERIOD                    : 10 Months                    

DESIGNATION       : Accountant






JOB PROFILE          : (in brief)   
                                     The responsibility included handling the day- to-day company Mainting Accounts,     banks and cash.     
COMPANY NAME : Mukesh Cine world Pvt Ltd . (Contractor For Film Studio Sets) 

PERIOD                    : 1Years

DESIGNATION       : Administrator Assistant.
JOB PROFILE          : (in brief)

                                     The responsibility included handling the day- to-day affairs involved in             

                                      functioning of the company. The role also included important tasks like

                                      recruiting other staff & Mainting company.

COMPANY NAME : Mukesh Film Work Pvt ltd. ( Trading in film city sets all materials and Designing, Digitals Printing  and Props.)
PERIOD                    : 4Years 2 Months (till date)
DESIGNATION       : Administrator (HOD)
JOB PROFILE          : (in brief)

                                     The responsibility included handling the day- to-day affairs involved in             

                                      Functioning of the company. The role also included important tasks like

                                      Recruiting other staff & Mainting company.
Education:

         Stream                                                                                          
	· T Y B COM 
Mumbai University (Second Class)

	· H S C. 
Mumbai Board (Second Class)

	· S  S C. 
Mumbai Board (Second Class)


Computer Proficiency:

	· Windows, MS OFFICE, Internet applications, Tally ERP. 9


	


LANGUAGES

· English, Hindi & Marathi   

ADDITIONAL INFORMATION

· Hobbies include listening to old Hindi Music.

· Interacting with people & making New friends.

· Playing Chess.

Place : Mumbai

Date:                                                                                                      Beauty Ashok Singh.
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