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Date of Birth :

12th MAY, 1976
Languages known :

Guajarati, Hindi & English  
Other Personal Details

Age               :  38 Years

Nationality      :  Indian

Marital Status :  married

Religion          :   Hindu 

Hobbies :

· Likes to watch Cricket, Listening to Soft Music;

· Religious  Reading;

· Traveling. 
	Professional Qualifications : 


Academic Qualifications : 


Work Experience – STERLING BIOTECH LTD
Duration : JAN. 2007 – Till Date 

Work Exposure :  

· Daily Bank Position, Weekly Debtors & Creditors, 

· TDS online Payment & TDS Return.  

· Audit Points TDS Related , Service Tax , Vat Report & Debtors & Creditors Related.

· MIS Statement

· GST Data Report /
· CBI /ED Report Making



	Objective and Career Goal :

To work for the organization to the best of my knowledge and ability from where the organization could benefit from my services and provide me with knowledge that are professionally important to me.

Key strengths :

· Ability to build interpersonal  

    relationships 

· Positive mindset

· High degree of self motivation

· Team work Spirit

· Adaptable

· Inquisitive

· Rapid Learning Capability

IT Skills :

· Working knowledge of different versions of Utility Package MS Office e.g. Office 97, 2000, XP, 2003, 2007 & 2010 – especially Word, Excel.
· TDS Software.

· Working knowledge of Accounting Tally ERP9 .
	Work Experience – Kumarsons Jewels.

Duration : MAY 1998 – July. 2002
Job Description :  

· Consolidation of day-to-day accounts and finalization of books of Accounts. 

· Bank Book, Cash Book, Journal Book, Details of  Sundry Debtor / Creditor, Salary Register, Petty Cash Book, Stock Register, P.F. Register, Sales Tax, Income Tax Detail etc.
Work Experience –Jay Ambe Vidyalaya
Duration : Aug. 2002 – May. 2004
Job Description :  

· Consolidation of day-to-day accounts. 

· Bank Book, Cash Book, Journal Book, Details of  outstanding like Receivable / Payable, Salary Register, Petty Cash Book, P.F. Register, etc.
Work Experience –Gayatri Minerals & Chemicals

Duration : June 2004 – Sept.. 2006

Job Description :  

· Consolidation of day-to-day accounts. 

· Bank Book, Cash Book, Journal Book, Details of  outstanding like Receivable / Payable, Salary Register, Petty Cash Book, P.F. Register,
· Sales Tax (Vat Return) TDS Return, Form “C” Collection etc.
Work Experience –Bharat Engineers
Duration : Oct. 2006 – Dec.. 2006

Job Description :  

· Consolidation of day-to-day accounts. 

· Bank Book, Cash Book, Journal Book, Details of  outstanding like Receivable / Payable, Salary Register, Petty Cash Book, 
· Sales Tax (Vat Return) TDS Return, Income tax (Balance Sheet Final) etc.
Declaration : 

I hereby declare that the particulars furnished above are true, correct and complete to the best of my knowledge and belief, and I bear the responsibility for the correctness of the above mentioned particulars.

Present Salary : 35,000/- CTC
                                                                                                Rajesh V. Prajapati 
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