COVER LETTER


Germanpreet Singh Gill
germankca@gmail.com
+91 9592245094


The Manager,
Management Inc,

Respected Manager,
I'm applying for a administration/management position at your company. Based on the posted description, I'm confident that I am fully qualified for the position and will be a strong addition to your team. I would appreciate a job interview at your earliest convince.

Please find my resume attached.

I can be reached at the number above or at my email address.

Sincerely,



Germanpreet Singh Gill

	RESUME

GERMANPREET SINGH GILL
 (
H no.34, Village Muradpura P.O Bal Khurd, Distt Amritsar
)

 (
E-mail 
germankca
@gmail.com
)




Personal Data
Father Name      :   S. Manjit Singh Gill
Date of Birth      :   27 Oct 1991
Contact no.        :  +919592245094
Marital Status    :  Single



Hobbies & Interests
· Internet
·  Music
· Playing Cricket
· Farming




Languages Known

· Punjabi
· English
· Hindi

	OBJECTIVE

         To take cup a challenging and rewarding roles which provide a stimulating environment and sample opportunity to learn, to grow and develop both professionally and personally.

STRENGTHS
· I can work while learning, so I can work on any Project efficiently even without any prior experience.

· Self-motivating personality.

· I take the things from the root level i.e. I always try to get the basic knowledge of the things I know.

ACADEMICS
· Matric from PSEB in 2010.
· 12Th from PSEB (Commerce) from Khalsa College Sen. Sec. School Amritsar in 2012.
· Done Bachelor of Computer Applications (B.C.A) from Khalsa College Amritsar in 2016. 

EXPERIENCE
· Doing job in Agriculture Department of Khalsa College, Amritsar as a Clerk-cum-Data Entry Operator from May 2016 to till date.
· While on the job, I have also worked on deputation in the Office of the Electoral Registration Officer, 020-Attari (SC) Assembly Constituency-cum-Sub Divisional Magistrate Amritsar-2 as a Clerk-cum-Data Entry Operator during the Zilla Parishad, Gram Panchayat and Lok Sabha-2019 elections.

· I have well versed in the MS Word, Excel and Power Point.


 DECLARATION
            I hereby declare that the above-mentioned information is true to the best of my knowledge.


		

Place: Amritsar                                   (GERMANPREET SINGH GILL)


Date:




