CURRICULUM VITAE

SUDHIR KUMAR CHAURASIA
B.Com, C.A. (Inter)
Address: WZ-72, Om Vihar, Phase-2,                                                                                                                           Uttam Nagar, New Delhi-110059







Email Id: casudhirchaurasia@gmail.com
Phone: 9650554581

	Objective:


· Derive satisfaction from my work and give best to apply my skill and Knowledge.

· Ensure every professional activity as value addition for organization and myself.

· Become a member of strong professional team committed to excellence and innovation. 
	Key Skills:


· Mathematical and statistical knowledge to ensure error-free calculations.

· Presentation skills that helps to present financial data of the organization in a systematic order.

· Time management and organizational skills that helps to complete the given tasks promptly and correctly.

· Knowledge about accounting principles, accounting standards, book keeping procedures and office practices. 
· Ability to lead a team and train them on book keeping procedures and accounting techniques.

	Qualification:


	Exam Passed
	Name of Board/University
	Year of Passing

	CA (Inter)
	Institute of Chartered Account of India- Delhi
	2010

	B.Com 
	Delhi University
	2007

	12
	Sarvodaya Bal Vidyalaya-Subhash Nagar,  New Delhi-27
	2004

	10
	New Holy Public School (Delhi)
	2002

	DOEACC
	NIELIT CCC
	2005


	Computer Skills

	Computer 
	MS Office, MS Excel, PowerPoint

	Accounting Software
	Tally ERP9, Busy , Webtel’s TDS & GST


	Work Summary:


	Current Organization:


From 10th March 2008 to till date, working with S.Hariharanputran & Co. (Chartered Accountant Firm),
From 10th March 2008 to 30th September 2012 

as Article Assistant

From 1st October 2012 to 31st March 2014 


as Audit Assistant
From 1st April 2014 to 25th March 2017 


as Audit Supervisor
Note: Since 1st April 2017 I have been working at Surie Polex Industries Private Limited as Senior Accounts on deputation basis;

	Work Profile:


	Job Profile:


· Finalisation and preparation of Financial Statements i.e. Balance Sheet, Profit & Loss Accounts, Cash Flow, Fund Flows, MIS and other reports as per requirement of Managements.
· Supporting auditors by preparing and providing all required document and information.
· Preparing document during income tax Assessment.

· Reconciliation of Debtor and Creditors ledger on timely basis specially Import purchase.

· Maintaining investment detail and recording in books of accounts.
· Training New Juniors on various accounting principles, procedures and book keeping.
· Supervise and guide the work of juniors in preparing various financial accounts like ledger books, profit and loss accounts and balance sheets.

· Assisting Juniors if they have any problem with Implementation of GST on Tally ERP

· Filing Return i.e. Income Tax, TDS, GSTR, ITC-04, Budgetary Support etc. 

· Internal Audit of Trading and Manufacturing companies and preparation of Audit report.
	Project Undertaken:


	Company
	Industries
	Work Assignments

	Surie Polex Industries Pvt Ltd.
(2017-till date)
	Manufacturer
	1. Preparation of Financial Statement, Profit & Loss, Balance Sheet, Cash Flow. 
2. Verification and filling of TDS & Service Tax Returns, 3.Preparation of documents as required during Income Tax Assessment & other Statutory Compliances. 
4. GST implementation on Tally & filling GST Return.

5. Verification ESIC & PF calculation of Staff.

6. Preparation & Filling of Budgetary Support Return.

	Indian Nursing Council (GFATM Project)

(2016-2017)
	Regulatory of Nursing Colleges and Hospitals


	I worked at Indian Nursing Council for six month as Finance Officer cum internal auditor on GFATM Project. My work was to co-ordinate with LFA (auditor appointed by GFATM) during audit & provide them all required documents/details. 
To communicate with all SR and SSR to sort out their problems arising during and after workshop by giving approval for contingent expenses which were not specified under guidelines within the framework provided by Indian Nursing Council , GFATM and Future Group etc
&

Preparation of balance Sheet, Bank Reconciliation, Calculation of TDS, Statutory Compliances,MIS

	Global Fund For Aids Malaria & Tuber Coulisses (GFATM).
(2009-2016)
	Facilitating Nurses
	Verification of expenses/bill and Preparation of Statement of expenditure (SOE), Balance Sheet, Bank Reconciliation, Calculation of TDS, Statutory Compliances. For this I  visited all over India and covered  around 30 Institute out of 65 Institute some of them are:

1. Raj Kumari Amrit Kaur College of Nursing (Delhi)              2. PGI (Chandigarh)

3. NEIGRIHMS (Shillong)

4. Institute of Nursing Education JJ Hospital (Mumbai)

5. Symbosis College of Nursing (Pune)

6. CMC Vellore (Tamil Nadu)

7. Medical College Thiruvananthpuram

8. Manipal College of nursing- Manipal University

9. College of Nursing NIMHANS (Banglore)

10. Medical college & Hospital (Kolkatta) etc.


	Times of India
(2008-2009)
	Print Media
	Verification of Investment Declaration of Employees under Chapter VIA

	Welcome Sales Corporation
	Paint Dealer
	D-Vat audit u/s 49

	City Bank
	Finance 
	Audit of collection agency’s at different location in Rajasthan i.e. Jaipur, Ajmer, Kota, Alwar etc.

	Trend Setter facility & Services Pvt. Ltd.
	Manpower Supply 
	Due Diligence audit


	Personal Details:


· Father’s Name



:  Sh. Ram Suchit Chaurasia 




· Date of Birth



:  11th August 1986

· Gender



:  Male

· Language



:  English, Hindi.

· Interest 



:  Gardening, Traveling, Reading
	Salary Details:


· Current CTC



:  6.48 lac Annual
· Expected CTC



:  Negotiable 
· Notice period



:  15 days

	


Date:
                       
                       SUDHIR KUMAR CHAURASIA
Place: New Delhi
