RESUME

	NAME
	PRASHANT GUPTA



	CORRESPONDING ADDRESS


	J - 26, Street No.05

  Laxmi Nagar

New Delhi - 110092  

pkg277@gmail.com 

Mob: +91- 9599256921

	OBJECTIVE


	To have a healthy growth in my career and to secure a better position in the organization by utilizing my knowledge attitude and technical skills towards the achievement of the organizations objectives.


	PRESENTLY 


WORKING 

PREVIOUS 

EXPERIENCE

PREVIOUS 

EXPERIENCE


	School Name:Sarvodaya Kanya Vidyalaya, Madanpur Khadar

Designation:
IT Assistant

Duration:
From January’ 2020 to till now

· Student’s Data entry on online portal

· Doing online attendance of teachers, guest teachers

· Marking attendance of students

· Online entry of Invoices

· Making MIS

· Handling admin and miscellaneous works
Company:
Sri Sai Computers

Designation:
Proprietor (Business)
Duration:
From May’ 2014 To December’ 2019
· Data entry work / MIS

· Filing online form for Voter ID’s, Ration Cards

· Filing online form for jobs/ admissions

· Making Invoices / Packing List / Eway Bills

· Handling Transporters, Tracking of materials

· Doing miscellaneous works 

Company:
UEM India Pvt. Ltd.

Designation:
Purchase Executive

Duration:
from August 2012 to April 2014

Responsibilities:

· Preparation of RFQ and floating to the vendors

· Making Comparative statement on ERP

· Issuance of purchase orders to vendor. 

· Data Entry Work (like writing letters to vendors)

· Filing of documents as per ISO  

· Data entry in ERP (SAP B1)

· Preparation of reports and summarize data in SAP B1. 

· Coordination with client / suppliers / transporters.

· Support Marketing departments for preparation of quotation. 

· Monitoring inventory levels of materials in Site / Store.

· Making MIS. 



	EDUCATIONAL QUALIFICATION

TECHNICAL QUALIFICATION
	· B. Sc (Physics, Chemistry, Math) from Rohilkhand University, Bareilly in year 1997

· Advanced P.G.D.C.A from Rohilkhand University, Bareilly (UP) in year 1999

· M.B.A. (Marketing, System) from Sikkim Manipal University in year 2009
· Pursing LLB from CCS University



	COMPUTER PROFICIENCY
	· Fully conversant to computer software as ERP, SAPB1, MS office, Photoshop, Internet, Windows 7/8 etc.

· Good typing speed (45 wpm)



	INTEREST AND  HOBBIES
STRENGTHS

PERSONAL DETAILS

DATE:

PLACE:
	· Interacting people

· MIS

· Strong computer’s skill

· Negotiation & Problem Solving Skills.

Name


:
Prashant Kumar Gupta
Father's Name

:
Sh. Suresh Chandra Gupta

Date of Birth

:
02-03-1978

Marital Status

:
Married

Nationality

: 
Indian


Languages

:
English and Hindi


(Prashant Gupta)


