CURRICULUM-VITAE
AKHILESH  KUMAR  MEHTA
103, Rd.no.- 2, Sri Krishna Nagar, Gour Basti, 

Near Guru Govind School

 Mango, Jamshedpur -12

(   -  9431184766, 8093531066
akhilesh_bang@rediffmail.com
akumar_jam@yahoo.com 


PERSONAL  INFORMATION

Date of Birth


:
2nd December, 1977

Sex



:
Male

Nationality


:
Indian

Marital Status

:
Married 

Father’s Name

:
Mr. Kishori Mehta

EXPERIENCE        

i) Worked as a “Facility Manager” from 5th Feb’02  to 31st Oct‘04 in Tata Steel Ltd. (Special Projects Dept.) Jamshedpur, on behalf of M/s Maity Arts. 

Nature of Work:  Generation of Purchase Requisitions, Purchase Orders, Delivery Orders, Service Entry Sheets, UMCs, preparing enquiry, comparative tabulation of bids, correspondence letters and other official letters.

ii) i.
Worked in TCE Consulting Engineers Ltd. (A Tata Enterprise) as 

“Office administrator” from 1st Nov’04, 30th Oct’06 responsible for maintenance of office systems & networking at Jamshedpur Tata Steel Projects.  
ii. 
Worked in Tata Consulting Engineers Ltd. With Team Lease Services Pvt. Ltd.,  as “Project Assistant” in the Commercial section at Jamshedpur Tata Steel Projects, since 1st Nov’06  to Dec’11
.
iii.  Worked in Tata Consulting Engineers Ltd. as “Officer Project Assistant” in the Commercial section at Jamshedpur Tata Steel Projects  since 1st JAN’12  to 12’Feb’2013.

iv.  Worked in Tata Consulting Engineers Ltd. as “Officer Project Assistant” in the Commercial section at Jajpur , Tata Steel Project, Odisha since  12’Feb’2013 to 12’Feb’2017.

v.  At Present Working in Tata Consulting Engineers Ltd. as “Officer Project Assistant” in the Commercial section at Jamshedpur , Tata Steel Project, since  13’Feb’2017 to till.
Nature of Work:  Evaluation of commercial bids & tabulation of price bids, Preparation of Sanction Requests, Generation of Purchase Requisitions, Generation of Purchase/ Work/ Delivery Orders, Material Management, Stores activity(In-Out Material Inventory, Issuing of materials, tracking of materials, record keeping)  Checking/ Certification of Invoices, Preparation of Service Entry Sheets, Closure of Contracts, Attending Bills / Order Review Meetings and Cost report generation, Monthly MIS report.
ACADEMIC QUALIFICATION
· Matriculation in 1993 securing 1st Div. (B.S.E.B. Patna)

· Intermediate in 1995 securing 2nd Div. (B.I.E.C. Patna)

· 3 Year Diploma in Computer Science & Engineering (in 2002)
(M.V.J. Polytechnic, Karnataka Board)

· Diploma in Materials Management from ‘National Institute of Labour and Education Management’, Chennai in the year 2007.
COMPUTER  PROFICIENCY

  Application  Package         : MS-Office 97, 2000, XP, 2003, Visual Basic : 5&6, 

    SQL, RDBMS, 

  Operating System              : MS-DOS, Unix, Windows-95, 98, XP, 2000, NT.

  Computer  Language         : C, C++  

PROJECT WORK

Topic



: Computerized Car Analysis.
Application package

: VISUAL BASIC 5.0  &  SQL      

Programming Language
: MS Access

Duration


: 3 months

Role



: Team Leader


PERSONAL  STRENGTH

· High Interpersonal skill

· Team Player 

· Good designer skill

· Good Listener

EXTRA CURRICULAR ACTIVITIES


Internet surfing & chatting, Oracle, Visual Basic, Hardware & Networking.

(AKHILESH KUMAR MEHTA) 

