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FINANCE/ACCOUNTS&COSTINGPROFESSIONAL

 Competent,diligentandresultorientedCostAccountantofferinganexperience
of10 years ofexperience across the FinancialManagement,accounting
Principles,CostAccounting,Forecasting,MISandAudits.

 In-depth understanding offinancialmeasures with competency in overall
Finance Managementcoupled with distinguished ability in managing and
finalizingBooksofAccounts,AccountPayables,Taxation,StatutoryFinancial
Records,Banking,FinancialManagementandCoordinationwithAudits.

 Capabilities in corporate accounting and audit including balance sheet
finalization,differentdimensionsofand taxation,maintenance ofstatutory
financialrecords,banking,financialmanagement&accountingpractices,office
administration.

 Systematic and organized with quick adaptability to changing trends and
processesandpossessingexceptionalinterpersonalandpresentationskills,
comprehensiveproblem detection/solvingabilities&highlyanalyticalbentof
mindthusbeingabletocomprehendcomplexfinancialdataeasily.

FUNCTIONALCOMPETENCIES

 Spearheading efforts across conceptualizing and implementing costing
policies/principlesandtrackingsystemsforvariousfunctionalareaswhileensuringcompliancewithaccounting
standards&procedures.

 Implementingcostmanagementinitiatives,monitoringvariousoverheadsandachievingmaximum costcontrol.
 Establishingandcoordinatingtheimplementationofaccountingandaccountingcontrolprocedures.PrepareProfit&

Lossstatements,BalanceSheetsandmonthlyclosingandcostaccountingreports.
 ResponsibleforVerificationofcashbookandbankstatement,StoresRecordsanditem movement,CreditorsPolicy,

Debtorspolicy,PurchasesagainstorderandCapitalpurchase
 DeterminingwhethertheorganizationalunitsareperformingincompliancewithCompanypoliciesandProcedures

andinamannerconsistentwithbothCompanyobjectivesandhighstandardsofadministrativepractice.
 Reviewingoperatingpracticesandpoliciesandcontrolsinordertoevaluatetheefficiencywithwhichresourcesare

employedandtoidentifyprofitand/orcosteffectiveimprovements.Confirmingtheeffectivenesswithwhichthe
assetsareaccountedforandaresafeguardedfrom lossesofallkinds.

 Surveyingfunctionsandactivities,todeterminethenatureoftheoperationsandtheadequacyofthesystem ofcontrol
toachievetheobjectiveandtoidentifyprofitand/orcost-effectiveimprovements.

 ToFinalizeP&L,BalanceSheetandCashFlow,Costingofvariousproductsanddepartments,ControllingDebtorsand
CreditorsandmeetingobtainingBankfinanceandmeetingcommitmentsontime,LiaisonwithBank,MISforthetop
managementandManagementofReceivableandpayables.

 Performingtheauditinaccordancewiththeapprovedauditprogram andprofessionalstandards.
Preparingworkingpapers,whichrecordandsummarizedataontheassignedauditsegmentandtheresultsofthe
auditexamination

 Analyzingandinterpretingaccountinginformationformulatedbudgetsandconductedvarianceanalysistodetermine
differencebetweenprojected&actualresultsandimplementingcorrectiveactions.

 Instrumentalin supervising day-to-day accounting including inventory accounting,materialvaluation,cost
reduction/controlandproductpricing.

PROFESSIONALSUMMARY

CoreCompetencies:
Accounting Operations
FinancialManagement
Cost Accounting 
StrategicPlanningAudit
& Compliance  P&L
ManagementCreditors
/Debtors Management
MIS  Strong
Interpersonal Skills 
Sharp AnalyticalSkills
LeadershipSkillsLiaison
&Coordination



AsstManagerAccounts&Costing|RKGroupsinceFeb’18totill

 ResponcibleforissuesofInvoices(SaleBilling)dulyreconcilewithERPandDispatachrecordwithproperapprovals

andseeitreachedtocustomerforpaymentsandpreserveacknowledgement.

 Coordinating/Collectingreceivablesasperduedatesandensuringachimentsoftargets.FurtherCoordinatewith

marketingteam recoveriesaspertheirtargets.Andreportondaily.

 PreparationofTDS/GSTandothermonthlypaymentobligationsonduedatebasiswithaccuracyandensurethe

paymentofthesamewithinduedatesincludingotheradminstatorpaymentslikePF,ESI,PT,EBEtc..

 Maintenaceandproperaccountingofpettycashandresponsibleforavailabilityofcashforallrequirementsoftheall

unitsaspercompanyrules.

 Prepareandfillingofallabovestatutoryreturnsaccuratelywithintheduedates.

 Responsibleandencsuringtheaccountingofalltransactionaspercompanymormsondailybaisandpreserving

documentationbykeepingsuitablefilingsystem.

 Prepare documentation forthe GST assessments and getting audits required ifanycompleted within time ,

coordinationwithconcernedofficerreporting.

 Scrutinyofaccountsonregularbasis(Monthly)toensureallthetransactionsoftheperiodsareenteredcoorectlyand

notrasactionismiised.Checkandkeeprecordofallreconsilationsdonebytheperiodicalreportsbasis.

 ResponcibleformonitoringcustomeraccountsondailybasisandreconciliationbillwiseMonthlywithcustomer

Books.

 ResponcilbleforGettingapprovalpfpayablesbasedonthecompanypolicythroughtheteam ondaybeforeand

makingpaymnets.CoordinatingWithteam.

 ResponsibleforissueandcollectingofForm 16Aand16Etc..Quarterly/yearly.

 GettingClearance,nodueCertificatesandNOCsforlonasandClosedandsubmittedManagmenetforfurtherActionif

any.

 MaintenaceFixedAssetsregisterandresponcibleforupdatingonregularbasis.OrginalInvoicesshallbefiling.

 MaintenaceofallBankAccountsandrespovcibleforallBankReconciliationsonMonthlybasis.

 Attendedtheincometaxsurvey.

PROFESSIONALSUMMARY

SeniorExecutiveAccounts&Costing.,/M/SAparnaEnterprisesLimited.SinceJuly’08toFeb2018Total9.5yrs.

 DoingDaytoDayUnitlevelaccounting.

 MaintainDailySalesrecordsandDispatchTeam undercontrol.

 Postingofpurchasebills.



 MaintainRG1DailyStockAccountRegisterCentralExcise.

 ApplyonlineE-Wayforms.

 PreparingMISReport&MonthlyBudgetinUnitLevel.

 MaintainingPettyCash&PostingvoucherEntries.

 Outstandingfollow-upwithCustomers&ReceiptsAccounting.

 PayingWorkersWages&Salaries.

 PreparationofLogisticsReports.

 PreparationofGSTIn&outputReportsMonthlywise.

 LookingofEmployeesAttendanceandESIForm Applyonlineandwelfares.

 LookingUnitLevelLegalActivities.(CertificateRenewals,Propertytax)

 LookingstoresPhysicalStockReportsMonthlybasis.

ACADEMICS

MBA(Finance)|OsmaniaUniversity|2008
BCOm (Comp)|SKUniversity|2006
12th|BoardofIntermediate|2003

TechnicalSkills:
 ERPPackages :Focus,TallyERP&SAP(FI/COWorkingKnowledge),
 Database : MSOffice,InternetBrowsing,

DateofBirth:10thJune1986|LanguagesKnown:English,Hindi,Telugu|PermanentAddress:HNo:2-116,Gundupapala
Vill,DorniPaduMdl,KurnoolDist.518134|References:Availableonrequest


