SUNIL KUMAR C R                                                                                                                                                  
Email:Sunilcrdvg@gmail.com



Phone: 8722011335
Objective

To be associated with an organization that provides me an opportunity to apply my knowledge and skills in order to keep abreast with latest trends and technologies.

Academic Qualification

Bachelor of Commerce (B.Com) In Govt. First Grade College Davanagere (Year to 2013-14)
Completed CA 3 years Articleship From ICAI Institution. 
WORKING EXPEIRENCE 

 Name of Company

: R Choraria & Co. ( Bangalore)
 Designation

    : 3 years as a Article assistant 

                         1 year as a senior Auditor & Accountant  
   Working Period      : 2015-2019

 Name of Company

: Cure Fit (Bangalore)
 Designation

    : HR Executive 

 Working Period     : 2019 JAN-OCT

 Name of Company

: Rupeek Fintech Pvt Ltd ( Bangalore) 
 Designation

    :  Senior Operation Executive   

    Working period       : Since 2019 Nov To Till Now

Job Responsibilities

Article Assistant and Senior auditor and Accountant :

In the Auditing period I worked in several industries example Sonal Appeals, K Mohan and company, TAPL, TOPL as an internal auditor.

Handle the Petty cash Transactions, Receipts voucher, Payments Vouchers and Stock Valuation etc.
Oversee the finalization of accounts and maintenance of General Ledger.

Handle reconciliation of all accounts including monthly Bank Reconciliation Statements.

Checking the Bank payment vouchers when payment made to suppliers, contractors, with necessary documents.
Maintenance of Books of Accounts for the Day to Day Business Transactions in Tally ERP9 Software which effect on Trial Balance, Profit and Loss Accounts , Balance Sheet ,Receipts and Payments and Payroll Etc.
Handling Account receivables and Accounts payable 
Bank Reconciliation Statement prepared 
Process Journal entries and perform accounting corrections to ensure accurate records
Sales reporting & Analysis for determining present and future performance.

HR Executive :

Calculation of EL, CL, LOP and Com off for every employees through Bio-metrics.

Payroll management including Salary disbursement, Provident fund, ESI & Professional Tax.

Knowledge in Calculating of PF, ESI, & PT Calculations and audited the returns are done with due date or not.
knowledge in Checking of Employees Bio-Metrics, Muster Roll, And Payroll sheet on Salary time
Senior Operation Associate: 
Responsible in loan amount has been disbursed directly to customer account by evaluating their KYC documents properly
Maintaining the all Bank Accounts and reconciliation made all the accounts on monthly basis 
Delegates Team tasks and clarify Responsibilities 
Working on Customer Release data and renewals and repayments of loan.
Working on Creditor and Debtor ledger Accounts,Bank Vouching, 
COMPTER EXPOSUER 

Basic of Computers,( MS Office 2003,2007.2010 MS Excel
Internet and Email application
Extensive knowledge in Tally ERP 9.
Extensive knowledge in WFX software.
Well expert in MS Excel and word.
STRENGTH 
Self Motivator
Positive Attitude
Good Listener.
Leadership Quality.

Quick learner

Personal Information

Father’s Name
 : Rajappa C D 

Mother’s Name
 : Jayyamma

Date of Birth
 : 01-01-1993
Languages Known
            : English, Hindi, Telugu and Kannada

Nationality

            : Indian.

Marital Status                : Single

Permanent Address            : Doddamallapura Village -577218

Channagiri (Tq)

Davanagere (Dt)

Declaration

I Sunil Kumar hear by declare that the above information given by me is true and accurate to the best of my knowledge and belief.

Thanking You                                                           Yours Faithfully

Place: Bangalore                                                         SUNIL KUMAR C R 



