                                                       UPENDER
Mobile: 9599384634
       


  Email: rajkumar781@gmail.com
CAREER OBJECTIVE:. To use my ability to work in a team environment. I am self-motivated and able to work both independently and as group. To obtain a position where I can maximize my organizational and interpersonal skills and knowledge which will contribute my years of experience that will allow me to grow personally and professionally.


KEY STRENGTHS:

A) GOOD MANAGEMENT:

Have a capability of managing the task in the given period 

Of time with the good eye for detail and situation handling skill.

B) INDEPANDENCY:
Capable to work independent with the team of associates

 And to ensure a good follow up of day-to-day operation.

C) GOOD COORDINATION:
Have coordinated with all different departments and worked 

up to the satisfaction. Many a time have successfully 

Achieved the short notice events.

D) PROBLEM SOLVING ATTITUDE:
Motivating the team to handle the job in an easier, proper and efficient manner
AREAS OF EXPOSURE

Accounts

· Maintenance of Branch Books of Accounts and preparing Balance Sheet related schedules for closing of Accounts.

· Managing the Accounts Payable function; scrutinising bills submitted by Vendors / Contractors for verification and releasing payments.

Taxation

1)   TDS & TCS:- 

       TDS Deduction of all type of services, Quarterly E- TDS Return Filling, Issue of Form 16 & 16A 

2)   GST
        Knowledge about GST like monthly return GSTR-1 and GSTR-3B 
Professional Experience: - 10+ Years with Automotive and Engg. Manufacturing Industry.
Current organization
:   
Sri Sai Microtech Pvt. Ltd. Gurgoan. 

Designation
:
Sr.Executive.
Duration
:
15th April 2011 to till date.
· Company Profile-


Sri Sai Microtech Pvt. Ltd (ISO 9001:2000 Co.)  Is a Fast growing company, manufacturing various kinds of Sheet Metal products for Auto industries & Defence. Total company turnover is 25 crore.  Sri Sai Microtech have 150 man forces to work in different sections
Job Assigned:

· Preparation of Monthly Balance Sheet and Profit and Loss Statement with Schedule. 

· Bank Reconciliation Statement, Creditor and Debtors reconciliation.

· Preparation of E-TDS & TCS Return, TDS & TCS Deduction and TDS & TCS deposit.

· Preparation of Income Tax details at the time of requirement of Income tax Department.

· Prepare and File  Monthly GSTR-1 and GSTR-3B,

· Reconciliation GSTR-2A Monthly Basis. 

Ashbro Impacts Pvt. Ltd. Sonipat. 
Designation:
Accountant.
Duration:
March 2008 to April 2011
· Company Profile-


Ashbro Impacts Pvt. Ltd (ISO 9001:2000 Co.)  is a Fast growing company, manufacturing various kinds of Impact extrusion and power Press products  like aluminum bottles, capacitor cans, light covers,   supplying to Auto industries, Perfume Industries, pesticides Industries and Pharmaceutical industries.  Ashbro Impacts have 185 man forces to work in different sections
Job Assigned:
· Preparation of Monthly Balance Sheet and Profit and Loss Statement with Schedule. 

· Bank Reconciliation Statement, Creditor and Debtors reconciliation.

· Preparation of E-TDS Return, TDS Deduction and TDS deposit.

· Preparation of Income Tax details at the time of requirement of Income tax Department.

· Prepare and Filing Vat, Service Tax, 

· Preparation of Bank reconciliation Statement.

ACADEMIC QUALIFICATION

· B.Com from Punjab University Chandigarh In 2007
· MBA (Finance) from Sikkim Manipal University.
PROFESSIONAL SKILLS

· Working on Erp Software and knowledge of Sap.

· Basic course in computer applications (Computer fundamentals, MS-Office, Internet, Tally).
· 1 Year Diploma in  Industrial Computer Accountant  from ICA Jalandhar (Punjab)
PERSONAL DETAILS

Date of Birth

:
10.08.1984
Father’ Name

:
Sri. Ram Bhajan Yadav   
Address
:
E-3, JCT Mills, Thapar Colony Chohal Hoshiarpur (Punjab) 146024
Date:           
                                                                                                                (Upender)  

 Place: Gurgaon (Haryana)                                                            [image: image1.png]
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