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E-mail:-ommkumar3@gmail.com



OBJECTIVE
To be associated with an organization of repute where my skills are utilized in the best possible way, I can contribute to a great extent towards the growth of the organization.

Educational Qualifications

· Graduation (BSC-Math) from F.M. University in 2007,Odisha
· 10+ 2th passed from C.H.S.E. Board in 2004,Odisha
· 10th passed from H.S.E. Board in 2002,Odisha
Computer Skills
· One Year PGDCA course completed in B.P.C.A.
· Ms-Office (Word, Excel & PowerPoint)
· Programming – Oracle & VBA
· Internet.

Work Experience         
· Presently working as a MIS-Coordinator (Sales & Service) in AMARARAJA BATTERIES Ltd., Panchsheel Vihar,Seikh Sarai Since April-2014 to till Date.
· Worked as a Office Asst. in ISS SDB Security Services Pvt. Ltd. From May-2009 to March-2014.
· Worked as an Office Asst. in KSK Packaging Solutions Pvt. Ltd. for 6 Months. 
Company Profile         

· Amara Raja believes in influencing and improving the quality of life by building institutions that provide better access to better opportunities, goods and services to people all the time. With innovative engineering, research and design, Amara Raja has grown with partnerships and information sharing with world leaders.

Amara Raja is commited towards latest generation technologies by developing and manufacturing globally competitive, customer focused products of world class quality and responsibly introducing these products into relevant markets.
Job Profile for Amara Raja Batteries Ltd
· Generating MIS Report and presenting it to the top management.
· Preparation of MIS on weekly or monthly bases as per Management requirement.
· Arranging sales visits with prospective clients
· Maintaining proper sales and performance records
· Negotiating sales contracts and designing packages
· To recommend solutions to any difficulties faced by the clients

· To provide proper information, guidance, and support to the clients, therefore, enhancing relationships with the clients

· To be able to work with a team and achieve the desired results
· Preparation of presentations for customer meetings & Venders review meeting.

· All type of Bill processing (Excel & Software).
· PPS (Payments pending Status) updation.
· Preparation of Voucher, Cheques & Invoice.
· Preparation of collection report.

· Regularly comply with Client for collection of Payment.
· Vendors Invoice tracking in publicity sheet.

· Vender payments follow-ups & vender code creation for invoicing.

JOB PROFILE FOR KSK PACKAGING.

· Bill Prepare in manually.

· Stock Maintain. .

· To maintain the records of attendance, Leave & Personal records of Security personnel’s

Personal Detail:
     Father’s Name            :           Mr. Murali Dhar Behera


     Date of Birth                :           6th Jan 1987.
     Sex                              :           Male          


     Nationality                   :           Indian

     Marital Status              :           Unmarried 
     Language Known        :           English, Hindi & Oriya
Positive Traits:


· Strong belief in teamwork.

· Learning attitude. 

· Self – Development.
· Hard Working.
·  Positive Thinking.
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