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	OBJECTIVE 


To get a challenging environment that utilizes my skills in Financial Reporting/Accounting/ Taxation, etc. for the benefit and growth of the organization.
	WORKING EXPERIENCE 


Modern Bazaar Dept. Stores Pvt. Ltd.





                (Oct,14 to till )

Sr. Accountant


 
Work Profile
Accounting

· Managing & supervising books of accounts of three (3) branches of Modern bazaar.
· Managing statutory compliances like GST payment, GST return Filing (GSTR 3B & GSTR 1), TDS deduction & remittance, TDS return filing and likewise.
· Preparing invoices, managing vendor payment, bank reconciliation and accounts related day to day work.
· Preparing replies for notices and presenting before DVAT authorities for assessment case for previous financial years.
· Providing management with MIS reports wrt financial position, day-wise debtors and creditors position, cash and bank position and other relevant details as and when required on monthly basic.
Accounting and Financial statements
· Accounting in tally and busy win software of companies.
· Prepared and finalized financial statements, (Balance sheet, P &L A/c, and Cash Flow Statement)
· Checking compliances with PO of Contractors, Job workers, Workmen contractors etc.
·  Cash Audit, Bank Audit and Ledger Scrutiny
Direct Taxation

· Prepared and finalized TDS return through compu tax and spectrum TDS software.
· Prepare and finalized income tax returns.
· Represented clients in income tax refund cases, income tax demand notices.
Indirect Taxation

· GST Registration and Returns ( GSTR 1, GSTR 3B)

· Applying for service tax registration 

· Applying for DVAT registration

· Prepared and  filed DVAT return

· Prepared and  filed service tax return

· Represented clients for service tax notices

· Represented clients for DVAT notices
	WORKING EXPERIENCE   (Part Time )


S.R. Pandey & Associates (Income Tax & Sale Tax Advocate Firm)

   (March 15 to April 16)
                                                            
Senior Accountant (Finance & Accounts)


     
Work Profile
Accounting 
· Posting vendors invoices 
· Calculation of monthly accrual for revenue and expenses

· Responsible for month end closing

· Reconciling inter group company transactions
· Preparation and consolidation of  financials (Balance Sheet, Profit & Loss Account and Cash Flow statement)

· Preparation of all revenue and expenses schedules/annexure for audit

Internal Audit

· Responsible for maintaining internal control and internal checks so that mistakes can be avoided
· Vouching of Invoices in relation to nature of expenses and compliance with Purchase order
· Checking of TDS compliance on all vendors, Contractors, Rental & Professional invoice
Taxation and Statutory Compliances
· TDS payment and filling of TDS Return of Clients
· Preparation of reply of notices of IT Department on Tax Deducted at Source (TDS)
· VAT Calculation, filling of VAT Return and co-ordination with consultant for finalization of Sales Tax Assessment
· Finalization of Balance Sheet & filing ITR of Clients.  
· Preparation of Tax Audit Report (Form 3CB)

· Service Tax calculation, payment and filing of Service Tax return of Clients
· Responsible to maintain CENVAT credit register 
	WORKING EXPERIENCE IN CA FIRM


Ahuja Arora & Associates, Chartered Accountants



       (Nov, 11 to Sep, 14)
Accounts Executive (Finance & Accounts)
A reputed CA consultant where I got opportunity to have diverse and wide range of work experience like  Income Tax, Sales Tax, Service Tax, Audit, Wealth Tax, & Company Law etc. 

Work Profile
Taxation & Audit
· Worked on TDS Returns ( Salary and Non Salary, TDS Certificates and full exposure of TDS Traces workings)

· Familiar working in Tally ERP9, Microsoft Excel and Word

· Vast experience on Dvat Returns & Other related matters

· Service Tax Returns of Clients 

· Income Tax Returns of Clients

· Finalization of Various MSME (Micro Small Medium Enterprises) Balance Sheets

· Internal Audit and Accounting of Okhla CETP Society, New Delhi (NPO)

· Worked in a team of Internal Audit of Vivid It Solutions Pvt. Ltds, Nehru Place

· Worked in a team of Internal Audit of Tarsha Exports, Gurgaon 

· Accounting of Ahuja Arora Associates (Chartered Accountants).

	EDUCATIONAL BACKGROUND


       Professional
: Diploma in Financial Accounting, 2010, from the Institute of Computer    


Accountants (ICA), New Delhi
    
                                      Tally (INVENTARY, TDS, SERVICE TAX, VAT)  

Academics
: B.Com from Delhi University, 2011
  
                                              MBA (Finance) from Amity University, 2018
	COMPUTER LITERACY 


· MS Office: - MS Excel, Outlook, MS word, Power Point Presentation etc.

· Accounting Software: - Septurm, Computax,  Tally ERP, Tally 9, Tally 7.2 and Busy
	PERSONAL PROFILE


Father’s Name


: 
S. Santokh Singh
Date of Birth


:
21st  May, 1990
Interest and Hobbies

:          
Listing Music , Playing Cricket  & Physical Exercise
Address                                            :             1094b/10, Govindpuri, Kalkaji, New Delhi-19
  








           (Kamaldeep S.Bhambra)

