
MANISHAG.PATOLE

303,ThirdFloor,SwamiSankulC.H.S.NearJoganiIndustrialEstate,Sion-Chunabbhati,Mumbai-

400022.

ContactNo:7506362055E-mail:mpatole30@gmail.com

CAREEROBJECTIVES

Tobeassociatedwithaprogressiveorganizationthatgivesmescopetoutilizemyknowledgeskillsto

theoptimum levelandtobeapartoftheteam thatdynamicallyworkstowardsgrowthoftheorganization.

Ihavenearly15yearsofrichexperienceinaccountingfieldespeciallydirect&indirecttaxes.

SummaryofExpertiseSpeciality&Strength

 PassingEntriesinTally/ERP

 CalculatingandmakingTdspaymentsandfilingquarterlyreturns/revisedreturns.

 Makingforeignremittance.

 Vendorpayments,BankReconcillation,Reconcilingledgeraccountsandresolving

discrepancies,PreparingMonthlyMISreports.

 Preparingbudgetsv/sactualstatementforincome&expenseswithanalysisito

Sr.Management.

 PreparingBudgetsandExpenseanalysisreportsformanagement

 PreparingandMaintainingFixedAssetRegister.

 Finalisationofaccounts(MergedTrailBalance/P&LA/c,Balance

sheet/Computationofincome)

 LiasoningwithBanksandGovtofficesindependentlyforvariouspurposes.

 HandlingTdsdefaultsandresolvingsamethroughresolutionsintraces/revised

returns.

ACADEMICBACKGROUND

Qualification Board/University

Year

Grade

B.Com (FinancialAccounting) Mumbai

2001

SecondClass



GDCA(GovernmentDiplomaIn

co-operativesocietyaudit)

Mumbai

2005

SecondClass

PGDFM (university) Mumbai

2013

SecondClass

MBA(FINANCE) WELINGKAR

2017

Secondclass

CAREERPATH

Organization Designation Duration

Forum HomesPvtLtd.(JVof
Omkar)

Asst.Manager April-2016-TillDate

PhonixMillsLtd Asst.Manager Aug-2015–Mar-2016

PhoenixRetailPvt.Ltd. SeniorExecutive Aug-2011-July-2015

BenzerworldRetailPvt.Ltd SeniorExecutive Feb-2007–July-2011

DineshsalesCorporation Executive April-2003-Jan-2007

WORKEXPERIENCE
 Sale&PurchaseentriesReceipt&paymententries,LedgerscrutinyVendorpaymentsand

Reconcillation,HandlingPettyCashpayments.
 CalculationofRevenuesharing.
 CreditcardandCashrecocilation.
 BankReconcilationandotherbankrelateddocumentation.
 GstWorkingcalculations&PaymentfillingmonthlyreturnGSTR-1,GSTR-3B.GSTR-2B
 GST2BReconcialtionforfillingreturn
 ForeignremittanceComputingTdsLiabilityandpayments,filingofTdsreturns&Issuing

certificates
 ManageInternalandStatutoryaudit.Handlingsalestax&incometaxassessments.
 HandlingDefaultsinTdsreturnsasperqueries/DemandsraisedbyCPC.Preparecustomers

bookingMIS



 PrepareMISofJointVenturePartnerPreparingBudgetandanalysisofBudgetVsActuals.
 PreparingTrialBalance,P&L&Balancesheet.ProjectsiterelatedpaymentwithMis

Preparing.
 PreparingBudgetsandcomparingwitheveryyearexpenses
 Making&issuefloorwiseDemandLetter&moneyreceipt.
 Followupofbuyer’scollection.
 preparingscrutinydetailingforassessment.

TECHNICALSKILLS/COMPUTERLITERACY

a)DiplomaincomputerapplicationsMs-Office,Excel& PowerPoint.
b)Diplomaintally6.3from V-TechComputers.
c)TypingspeedinEnglish40w.p.m &MarathiTyping30w.p.m

PERSONALPROFILE

Name : ManishaGPatole

DateofBirth : 30thNov,1980.

Sex : Female.

MaritalStatus : Married.

LanguagesKnown : English,HindiandMarathi.

Nationality : Indian.

Date:

Place:Mumbai (ManishaGPatole)
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